
                            

 

New to the Archives? 
 
We welcome everyone who has an interest in national, local or family history and we want you to get 
the most from your visit to the Archives.  
 
On our website (www.gloucestershire.gov.uk/archives) you can find:  
 

 our address, opening hours and how you can register as a researcher so you can use original 
documents. 
 

 details of the documents we have for the area in which you’re interested. 
 

 how to order documents in advance so you can make the most of your time when you visit. 
 

 a series of Research Guides which will help you to start your research. 
 

 information about courses we’re running and the opportunities there are to become involved in 
the Archives. 

 
In our public research room you can use 
 

 the series of Research Guides or ask the volunteer ‘buddies’ or the staff for advice.  
 

 variety of local and family history websites free-of-charge including Ancestry and Find My Past. 
 

 original documents to research the area in which you live or your Gloucestershire family. 
 

 local newspapers including the Gloucester Journal and The Citizen. 
 

 the large local studies collection of published sources relating to every aspect of life in 
Gloucestershire. 

 
Please 
 

 ask us if you have any questions or problems with your research or with using the facilities. 
 

 be aware of other researchers using our facilities and turn off your mobile phone. 
 

 leave your bags in a locker – you can access these at anytime during your visit. 
 

 don’t bring food or drinks into the Searchroom – we have a Coffee Lounge with hot drinks and 
water where you can take a break.  You can also use this area to discuss your work with your 
friends so that other researchers are not disturbed. 
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 handle all original documents with care, use a pencil, and ask us if you want to make a copy.  
You can use your own non-flash camera in the Searchroom but will need a camera pass from 
the Reception desk. 

 
How to get the most from your visit 
 
If you are starting your family history – before you come in 
 

 do your homework – collect as much information from relatives, family papers and old photos 
as you can so that you have a name, place and approximate date to start from.   
 

 don’t worry if you can’t find out much – often we can help you to get started.  You can also 
spend time with one of our Searchroom Buddies – contact us to make an appointment.  
 

 decide what you want to do – do you want to trace the male line or both sides of your family?  
It is better to concentrate on one branch of the family at a time. 
 

 bring details of all the information you have – it can include a clue you hadn’t realized. 
 

 read a book – there are many guides to tracing family history that will give you basic 
information about sources to help you, and show you how to organize your work. 

 

 get organized – you can find information in a wide variety of sources so you need to keep 
careful notes of what you find and where you found it.  It is important to make a note of all the 
sources you check, even if you don’t find any useful information in them. 

 

 check the online catalogue (www.gloucestershire.gov.uk/archives/catalogues) – this shows the 
sources available for your area.  Most of our parish registers (baptisms, marriages and burials) 
are available on self-service microform so you can use them immediately.  If you find 
references to original documents you would like to see you can pre-order them 
(www.gloucestershire.gov.uk/archives/preorder) so they are ready for you when you arrive. 

 
If you are starting the history of your house – before you come in 
 

 do your homework – collect as much information as you can about the house from old deeds 
and local people.  Find out whether it had ever had a different use such as a school or chapel 
because this can affect the types of records that you use. 
 

 ask a local expert – many towns and villages in Gloucestershire have a local history society so 
someone might have already investigated the history of your house.  You can find information 
about these societies from the Gloucestershire Local History Association 
(www.gloshistory.org.uk/index.php). 
 
 

 read a book – there are several books about house history that will give you information about 
the range of sources that can help you find out about your house. 
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 decide what you want to do – do you want to find out when your house was built or do you 
want to try to discover who lived there before you?  You can research both! 
 

 check the online catalogue (www.gloucestershire.gov.uk/archives/catalogue) – this will tell you 
what sources are available for your area.  If you find references to documents you want to use 
in the Searchroom you can pre-order them (www.gloucestershire.gov.uk/archives/preorder) so 
they are ready for you when you arrive. 

 
Please remember that we are here to help you to get the most from your visit so please ask us 
if you have any questions. 
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