
 

 
 

 
Admissions Policy 2018 

 
Before making your preferences, we would advise you to take time to visit our school and 
others in the local area. Look at what happens every day, talk about how you could be 
involved, and find out about how children learn and the other activities which they are 
involved in. This will help you decide which school will best suit your child and you can only 
do that by visiting us. We have an open door approach to parents and are happy to answer 
any questions you might have. 
 
Foreword: 
This document sets out the Admission Policy and Admission Numbers for Bishops Cleeve 
Primary Academy for the academic year 2018/2019. A copy of the policy can be found on 
the school website at: www.bishopscleeve.gloucs.sch.uk 
 
The Governing Body of the school is the admission authority but delegated responsibility for 
Reception intakes has been passed on to Gloucestershire County Council. Please visit their 
site for further information at: www.gloucestershire.gov.uk/starting primary 
 
 
The policy has been subject to consultation between 1st October 2016 and 12th November 
2016. 
 
Published Admission Number (PAN) 
Bishops Cleeve Primary Academy has a set Published Admission Number. This is the number it is 
obliged to admit into each year group. This number is based upon a capacity assessment, which 
takes into account the area of teaching and non-teaching space available, ensuring that health 
and safety is not compromised, nor the quality of teaching and learning in the school adversely 
affected. 
 
The admission number is 90 pupils for Reception. All applications for places are made on the 
applicants’ home Local Authority form.  This will in almost all cases be Gloucestershire County 
Council’s application form. This is now normally done on- line although a form can be 
downloaded. 
Although the Governing Body has responsibility for deciding on admissions, the Local Authority 
will co-ordinate all admissions in its area and will communicate all admission decisions to 
parents. 
Pupils who have a Statement of Special Educational Needs/Educational Health Care Plan, where 
our school is named in the child’s Statement/Educational Health Care Plan, will be admitted. 
In the event that more than 90 applications are received, the oversubscription criteria will be 
applied to determine priority for places.  All school preferences, as declared by parents on the 
LA application form, are treated equally. 
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Over-subscription  Criteria 
 

1.   Looked After Children/Previously Looked After Children Definition 

A 'looked after child' ( 1 ) or a child who was previously looked after but immediately after 

being looked after became subject to an adoption( 2 )  child arrangements order ( 3 )  or 

special guardianship order ( 4) .  

(1)   A 'looked after child' is a child who is (a) in the care of a local authority, or (b) being 

provided with accommodation by a local authority in the exercise of their social services 

functions (see the definition in Section 22(1) of the Children Act 1989) at the time of making 

an application to a school. In Gloucestershire, such children are referred to as Children in 

Care. 

(2)   This includes children who were adopted under the Adoption Act 1976 (see section 12 

adoption orders) and children who were adopted under the Adoption and Childrens Act 2002 

(see section 46 adoption orders). 

(3)   Under the provisions of s.12 of the Children and Families Act 2014, which amend section 

8 of the Children Act 1989, residence orders have now been replaced by child arrangements 

orders. 

 (4)   See Section 14A of the Children Act 1989 which defines a ‘special guardianship   order’ as 

an order appointing one or more individuals to be a child’s special guardian (or special 

guardians).   

The onus for bringing this status to our attention is with the Carers. 

 

2. Children who have siblings, who will be on roll when they join. 

Our admission criteria for Bishops Cleeve Academy, offers a higher priority for children with 

siblings who will be attending the school when the applicant child is admitted.  For this 

purpose, sibling refers to brother or sister, half brother or sister, adopted brother or sister, 

step brother or sister, or the child of the parent/carer’s partner as well as children who are 

brought together as a family by a same sex civil partnership.  In every case, the child must be 

living in the same family unit at the same address, at the time of application 

3. Children living nearest to the Academy 

 

This is measured from the ordnance survey address point of the child’s home address 

(including flats) to the ordnance survey address point of the school, using the Local 

Authority’s computerised measuring system, with those living closer to the school 

receiving the higher priority. If there should be children with same measurement to two 

decimal points, then a tie breaker will be used.  This will be Random Allocation. 

 
 
 



 

Notes: 
 

 

 

Summer Born Children/requests to start Reception a whole academic year later.  

The Governing Body of Bishops Cleeve Academy acknowledges the updated advice from the 
Department of Education that; parents/carers of “summer born” children (born between 1 April and 31 
August) may request to start the Reception Class of a school a whole academic year later. The 
Governing Body will make the decision on behalf of Bishops Cleeve Academy. We follow the Local 
Authority process, which states that parents can only apply for a Reception place at a school once 
and must apply for a place during the standard application process timeline for their chronological 
year group, stating their reasons for requesting deferred entry to the following year. The Governing 
Body will decide whether the deferred entry can be approved for the school. 

 

Please refer to the Gloucestershire County Council’s Guidance Booklet: 

www.gloucestershire.gov.uk/schooladmissions - Fact Sheet for Summer Born 

 
 
 

Multiple Addresses 
 
Where a child is resident with parents at more than one address, the address used for 
admission purposes shall be the place where the child spends the majority of the school 
week (Monday to Friday) during term time.  Where there is a clear 50/50 split, parents 
will need to decide. 
 
 

Ordinarily Resident/Residence 
 

A child’s permanent home address is defined as a child’s ordinary place of residence, which 
is deemed to be the residential property at which the child normally and habitually resides 
with their parent or legal guardian. 
 
Children of UK Service Personnel OR Crown Servants 
 
The school’s Admission Code ensures that their procedures or criteria do not disadvantage 
children who arrive in the area outside the normal admissions round and that the particular 
challenges for children of UK service personnel and other Crown Servants are minimised: 
Further information can be found on the Gloucestershire website: 
www.gloucestershire.gov.uk/starting primary 
 

 
False Information 

 
Any place offered on the basis of a fraudulent or intentionally misleading application will 
be withdrawn, e.g. giving a false address. 
 

http://www.gloucestershire.gov.uk/schooladmissions


 

In-year Admissions 
 
In-year admissions will be dealt with by the Academy.  However, the Local Authority’s 
Common Admissions Form will be used. 
 
 
 

 
 
Twins and children of multiple births 

 
Applications for twins and children from multiple births will be considered as individual 
applications. Bishops Cleeve Academy will aim to accommodate both/all children at one 
school where there is capacity to do so. This includes overriding the Key Stage 1 restrictions 
which limit Reception, Year One and Year Two classes to a maximum of 30 children per 
teacher, if the one child from twins/multiple births can be offered a place when the other(s) 
cannot. 

 
 
 
 

Waiting List 
 
Once all places have been allocated, further and future applicants will (if parents so 
wish) be added to a waiting list.  If and when places become available, these applications 
will be considered and places offered, using the same order of priority for over-
subscription.  The Admission Committee will apply a fair, clear and objective application 
process.  Under these circumstances, however, parents are strongly advised to also 
make alternative provision for schooling, as we are most unlikely to be able to forecast 
when places may be available.  The waiting list will be held until the end of the Autumn 
Term of the academic year of admission. 
 
 

 
Appeals Process 

 
All applicants for admission will need to complete an official application form for each 
child, and their application for admission will be dated from the receipt of this form.  
Completion and acceptance of this form does not, in itself, guarantee admission. 
If applications exceed the number of places available, the Governor’s Admissions Panel 
will draw up a reserve list in order that steps to fill unexpected vacancies can be quickly 
addressed.  Parents of children who have not been offered a place have the right to 
appeal against any decision not to admit their child to this school. 
 
This appeal should, as a first step, be submitted in writing to the Clerk to the Governors, 
Bishop’s Cleeve Primary Academy, Tobyfield Road, Bishop’s Cleeve, Cheltenham, 
Gloucestershire, GL52 8NN. 



 

 
Appeals are heard by an independent Appeals Panel Committee from the Local Authority.  
The procedures will be followed in accordance with the School Standards Framework Act 
1998 as amended by the Education Act 2002.  Parents may attend the hearing of their 
appeal and may be accompanied by a friend.  They will be notified of the arrangements for 
the hearing and their rights for the appeal meeting by the Clerk. 
 
 
Useful Contacts 
 
The school welcomes questions from prospective parents: 
The school contact number is : 01242 673814 
School website: www.bishopscleeve.gloucs.sch.uk 
 
Open mornings for prospective Reception intake start in the middle of September – please 
refer to the school website for details. 

http://www.bishopscleeve.gloucs.sch.uk/

