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Gloucestershire County Council:  Information Management & Archives 

 

Mission, Vision and Key Activities 

Motto: Information Matters, Heritage Counts 

Mission: Keeping information safe, accurate and accessible    

Our whole-service vision is: 

Information is the lifeblood of the organisation and is vital to the effective and efficient running of 

all our services. Archives provide the corporate and community memory. The Information 

Management & Archives Service works to keep information safe, accurate and accessible 

throughout its lifecycle.   

Information Management Vision: 

Leading a co-ordinated, inter-disciplinary approach to managing the information needs of the 

Council.   We will provide an overarching framework, informed by stakeholders’ needs, to ensure 

that information is created, used, protected and shared in a manner that maintains public trust and 

meets Council objectives.   

Our main Information Management & Security activities are:  

 Information compliance –  Managing requests for information under the access to information 

legislation (e.g. Freedom of Information Act and Data Protection Acts) and providing expert 

advice on information legislation;   

 Information security –  Monitoring security breaches (in partnership with ICT), reporting on 

trends and remedying shortfalls (where feasible); putting measures in place to protect GCC’s 

information and ensure confidentiality, integrity and availability 

 Records management  – Providing managed low-cost storage and retrieval service for semi-

current paper records in Shire Hall and providing expert advice on the retention of paper and 

electronic records (what to keep, destroy or transfer to archives – the corporate memory)  

 Information governance framework – Developing and maintaining a framework of GCC-wide 

policies, procedures and guidance to help colleagues manage the Council’s information assets 

effectively and securely; Supporting the Council’s commissioning activities by providing advice 

and guidance on information governance principles such as information sharing and Caldicott1 

principles. 

 

                                            
1  Derived from the NHS ‘Caldicott’ report, 1997 and 2013 review.  

 
 

https://www.gov.uk/government/publications/the-information-governance-review
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Gloucestershire Archives’ Vision: 

Spearheading a collaborative approach to gather, keep and share the documented heritage of 

Gloucestershire and South Gloucestershire, thereby preserving the ongoing story of how we live.  

We will develop appropriate storage, including pioneering innovations in digital preservation, to 

expertly safeguard and add to these precious treasures; and we will create a dynamic heritage 

hub to help people and communities make local archive collections available to future generations.  

Our main Archives activities are:  

 Gathering - Locating and collecting archives and published sources which are of historical 

significance and record everyday life for the counties of Gloucestershire and South 

Gloucestershire 

 Keeping –   Expertly preserving and safeguarding unique and irreplaceable collections, some 

of which are recognised nationally or internationally.    

 Sharing – Encouraging the use, appreciation and enjoyment of archives through inclusive and 

welcoming public services; Making accurate information about our collections widely available.    

 Collaborating – Forging ground-breaking partnerships and lasting volunteering opportunities 

that inspire and support local people and communities to gather, keep and share the 

documented heritage of Gloucestershire and South Gloucestershire. 

 

 


