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Gloucestershire Libraries & Information  

Copyright FAQs 

 

Disclaimer:  The content of this document does not constitute legal advice. 

Gloucestershire Libraries & Information does not represent itself as a legal adviser 

and cannot accept responsibility for any losses, costs or damages incurred as a 

result of acting upon information contained herein.  For full information go to 

https://www.gov.uk/intellectual-property/copyright  

What is Copyright?  

Copyright is a form of property right which protects the interests of the creators of works.  It applies 

to a very wide range of created material, including: 

 Literary works: any work other than a dramatic or musical work which is written, spoken or 

sung: e.g. a book, a journal article, a magazine, a letter, a poem or the lyrics to a song. 

 Dramatic works: a work of action which is capable of being performed before an audience 

and is recorded in writing or some other form: e.g. a play, the libretto of an opera, dance or 

mime. 

 Musical works: a work designed to produce music which is recorded in writing (e.g. musical 

notation) or some other form.  Musical works do not include any words or action intended 

to be sung, spoken or performed with the music, which are protected as literary or dramatic 

works. 

 Artistic works: any work which is a graphic work (such as a map, chart, plan, painting, 

drawing or diagram); a photograph (including an electronic image); a sculpture; a collage; a 

work of architecture (including a building or a model for a building); or a “work of artistic 

craftsmanship”. 

 Films and sound recordings, regardless of the recording medium (e.g. CD, DVD, Video, LP). A 

film or sound recording of a literary, dramatic, musical or artistic work will include separate 

copyrights for the film or sound recording, and for the literary, dramatic, musical or artistic 

work which has been recorded. 

 Radio and television broadcasts and recordings of broadcasts. 

 Performances: where a literary, dramatic or musical work is performed, the performer will 

have rights in their performance which are distinct from the copyright owned by the creator 

of the work, and copyright in any film, sound recording or broadcast of the performance. 

 Databases 

 Computer programs 

 The typographical arrangement of published editions.  This can affect out of copyright works 

which are re-published in a new typography; the typographical arrangement of the new 

edition will enjoy copyright protection even if the original work does not. 

https://www.gov.uk/intellectual-property/copyright
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Works which are protected by copyright cannot be legally reproduced, distributed, 

communicated to the public, lent, rented out or performed in public without the consent of the 

copyright owner.  The creator of the work is usually the initial owner of copyright, although 

copyright may be owned by other parties: e.g. where copyright has been sold, transferred or 

inherited, or is owned by the creator’s employer.   

How long is a piece of work under copyright? 

The exclusive rights of copyright owners run for a limited period of time, after which works are 

considered to be “out of copyright” and can be freely used and copied by anyone.  The length of 

term is determined by provisions of the Copyright Designs and Patents Act 1988. 

Published works: where an author is known the standard term is life of the author, plus 70 

calendar years. 

An unpublished literary work is currently in copyright until 31 December 2039.  N.B. Legislation 

has been passed to change this, but how is yet to become clear.   

Crown copyright: Published items are in copyright for 50 years, unpublished items for 125 years.  

Published items will note that they are Crown copyright  

Sound recordings: These are in copyright for 50 calendar years after their creation and/or first 

playing to the public  

Copyright in company records lasts for 70 calendar years from the death of the author of the 

record.  The company continuing to exist beyond the 70 year barrier or folding within the 70 

years is irrelevant.  

Census returns:  Are under copyright, because an element of compilation is involved in 

producing them.  But, copyright rests with the National Archives 

Parish registers: Are not under copyright, these are deemed to be just a collection of facts 

written down in a largely chronological sequence  

How much of a document has to be copied to infringe copyright? 

The Act now states that a reasonable proportion can be copied at a public library without 

infringement, but doesn’t define “reasonable”  

What are the consequences of copyright infringement? 

Copyright infringement is against the law.  Deliberate infringement on a commercial scale may 

lead to a criminal prosecution, so care should be taken when using copyright materials and 

advice sought from  

https://www.gov.uk/government/publications/intellectual-property-offences/intellectual-property-

offences 

 

https://www.gov.uk/government/publications/intellectual-property-offences/intellectual-property-offences
https://www.gov.uk/government/publications/intellectual-property-offences/intellectual-property-offences
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Copying copyright works for Research & Private Study 

Library staff are permitted to assist researchers and students by providing limited copies of books, 

plays and musical scores, pictures and photos, literary, dramatic, musical and artistic works for non-

commercial research and private study.  The amount that can be copied is restricted to a reasonable 

proportion.  This rules out unfair or unreasonable uses.  Use made of the work should be 

accompanied by sufficient acknowledgement.  Staff supplying a copy of a work will ask a customer to 

complete a declaration form which can now be done electronically. 

What is considered ‘Personal Use’?   

This will be a ‘one off’ copy used solely by the customer e.g. for private study. You may not copy, 

display, publish or otherwise make available the material to anyone else without obtaining written 

permission from the copyright holder. (For you may not add it to a website, sell it, email it to a friend 

or use it for a talk or display)  

Can I make a copy of an item within copyright to send to someone else or to publish?  

This is defined by law as "commercial use‟.  You can only do this if you have sought the permission 
of the copyright-holder.  It is your responsibility to seek this.  

Copying copyright works for Commercial Use 

You are unable to photocopy any works within copyright without a CLA Library Licence.  You may 

purchase a CLA Library Licence from Library Staff for each single copy in accordance with the terms 

and conditions of the Licence.  Please ask library staff for further details.  

Is there a charge for providing copies? 

For personal use: You will only be required to pay for the basic/material cost of copying, such as 

photocopying or purchasing a camera pass.  

For commercial or public use: Reproduction fees for materials we hold in our collection may 

apply in addition to any copyright fees, licences and restrictions. These vary depending on 

whether it is for commercial, charity or local interest purposes (such as a local history 

publication). As for personal use, the basic cost of copying will also apply, such as photocopying 

or camera passes, at the usual rates.   

What is defined as a copy? 

Any kind of physical copy to include a photograph, photocopy, tracing, transcript scan, microfilm, 

microfiche, print out, cutting and pasting from the internet, ‘screen shot’ button on a PC etc… (The 

only thing that is excluded is a hand drawn image that is not traced and is drawn by eye. You can 

also take notes for personal use.) 

Can I photograph material rather than paying for copies? 

Any material you wish to photograph will require a camera pass.  A note of the images taken will be 

recorded on the camera pass copyright declaration form and they must be for personal use only.  
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Should you wish to use the images for any other purpose you will need to obtain the relevant 

permissions and pay any relevant charges. 

Can I copy online material? 

Customers will need to carefully check the copyright status and permissions of any material they 

print from the internet.  © details are often imbedded in image details or listed as a footer on 

websites.  Libraries & Information do not take any responsibility for any breaches in law if advising 

on copyright associated with websites. 

What is fair dealing? 

‘Fair dealing’ is a legal term used to establish whether a use of copyright material is lawful or 

whether it infringes copyright.  There is no statutory definition of fair dealing although factors which 

have been identified by the courts as relevant in determining whether a particular dealing is fair, 

include: 

 Does using the work affect the market for the original work?  If a use of a work acts as a 

substitute for it, causing the owner to lose revenue, then it is not likely to be fair. 

 Is the amount of work taken reasonable and appropriate?  Was it necessary to use the 

amount that was taken?  Usually only part of a work may be used. 

What are Orphan works? 

Works which are still in copyright, but where the ownership of copyright is not known  

Can I copy Orphan works? 

You are allowed commercial & non-commercial use of any Orphan work if: 

• A diligent search for the rights holder has been made 

• A fee (payable up front) is paid to purchase a licence by application to the Intellectual 

Property Office (IPO)  

Who carries out the diligent search? 

The individual or institution interested in publishing the Orphan work  

Guidance Notes available from IPO https://www.gov.uk/government/publications/orphan-works-

diligent-search-guidance-for-applicants  

What are the changes that have been made recently to Copyright Law?  

 Preservation : Works can now be copied for archiving and preservation reasons if they are 

part of a permanent collection and it is not reasonably practical to purchase replacements. 

This only applies to material held in the permanent collection of an institution that is not 

available for loan to the public. 

https://www.gov.uk/government/publications/orphan-works-diligent-search-guidance-for-applicants
https://www.gov.uk/government/publications/orphan-works-diligent-search-guidance-for-applicants
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 Quotations: Quotations from copyright works can be used for purposes other than criticism 
& review The law has been amended to give people greater freedom to quote the works of 
others for other purposes, as long as this is reasonable and fair (“fair dealing”). 

 

 Educational and Teaching: Copyright law has been modernised to make it easier for schools, 

colleges and universities to use copyright materials. It removes restrictions on the use of 

copyright materials with modern teaching practices such as Distance Learning  

 Accessible Formats for Disabled people: Two changes have been made to copyright law for 

the benefit of disabled people. One change allows individuals to make a single copy of 

copyright works in accessible formats for the personal use of a disabled person.  The other 

change allows charities to make multiple copies of copyright protected works for disabled 

people. 

 

 Research and Private study: Copyright law has changed to permit reasonable copying of 

sound recordings, films and broadcasts for non-commercial research and private study, 

without permission from the copyright holder. Libraries can offer access to copyright works 

on the premises at electronic terminals for research and private study. 

 

 Personal copies for Private use: Individuals are allowed to make copies of media they have 

bought, for their own use. So the law allows someone to transfer their own CDs onto their 

mp3 player, but it does not allow people to make copies and give them to other people.  

 

 Text and data mining: Changes to copyright law now allow computer-based analysis (known 

as text and data-mining) of copyright material for non-commercial research without having 

to obtain specific permission from the rights holder. 

 

 Caricature, Parody or Pastiche: The law has changed to allow people to make some limited, 

reasonable use of creative content protected by copyright, for the purpose of caricature, 

parody or pastiche, without having to obtain the permission of the rights holder. 

 

 Public Administration: The existing copyright laws relating to public administration have 

been extended to enable more public bodies to proactively share some third party copyright 

material online, such as material submitted by an individual or business for the purpose of 

maintaining a public register. 

 

 


