
St Catharine’s Catholic Primary School , Chipping Campden GL55 6DZ 

01386 840677 

admin@st-catharines.gloucs.sch.uk         www.stcatharines.org.uk 

Admissions Policy  2016/2017 

A  The Policy  

1.  St Catharine’s is a Catholic voluntary aided primary school , which was 
established by the Church to serve the parish of St. Catharine , Chipping Campden 
, which also includes Moreton - in - Marsh . The governing body, acting in 
accordance with the Codes of Practice of the Clifton Diocese and the Local 
Authority, is responsible for the admission of pupils. 

2.  The Admission Number for all year groups including the Reception Year in 
2016/17 is 20 pupils. Pupils are normally admitted in September of the school year 
in which they reach their fifth birthday ; however they are not required to attend 
school until the beginning of the term in which they are five , so in appropriate 
cases admission may be deferred until the beginning of the first Spring or Summer 
Terms. To assist the School, if parents wish a deferment they should indicate so 
when accepting the offer of places. 

3.  Applications for a reception place at the School should be made in writing to the 
local authority in which the applicant lives by January 15th 2016 ; in the case of 
Gloucestershire residents , the contact address is Gloucestershire County 
Council’s Admission and Transfer Team , Shire Hall , Westgate Street , Gloucester  
GL1 2TP . Online applications are preferred  

[ www.gloucestershire.gov.uk/schooladmissions ] . Gloucestershire County Council 
will then send details of those children whose parents have expressed a preference 
for St Catharine's to the Clerk to the Governors at the School. The governing body 
will seek additional information ie a copy of a Baptismal certificate and a covering 
letter in support of the application from an applicant’s priest or minister , so that , if 
necessary , the oversubscription criteria set out in Clause 5 of this policy can be 
satisfactorily administered . The additional information form should be returned to 
the School by March 1st 2016; it can be obtained from the School Office, or from a 
Local Authority. Completion of the form is not mandatory, but without such extra 
information, the School’s Admissions Committee may assign an applicant a lower 
priority under its approved selection criteria than is otherwise the case. The 
Governing Body will apply its criteria strictly to all applicants in turn and notify the 
Admission and Transfer Team of its decisions;   the Gloucestershire County 
Council will then notify parents accordingly on behalf of the Governors of St 
Catharine's on April 16th 2016.  

4.  If the school is oversubscribed, a waiting list for the Reception Class will be held 
at the School by the Administrative Officer until December 31st, prioritised 
according to the School’s agreed rules.  
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5. In the event of oversubscription [ ie more applications than available places ] , 
places will be offered in accordance with the following order of priority :-: 

 

a. Looked After Children, (LAC) who are baptised Catholics; (See 
definition of LAC below)  

b. Children who are baptised Catholics and who live in the Parish of        
St Catharine; 

c. Baptised Catholics who live outside the Parish of St Catharine;   

d. Looked After Children who are not baptised Catholics; (See definition 
of LAC below)  

e. Children who have a brother or sister at the School at the time of their 
admission; 

f. Children of other Christian denominations who live within the parish of                 
St Catharine’s and whose parents’ membership of their own churches 
is evidenced as described in Clause 3 above; 

g. Other children of Christian denominations , when supported by written 
evidence provided by appropriate Ministers; 

h. Children not in the above categories. 

 

6.  Where applicable, copies of baptismal certificates should be available for 
inspection by the Admissions Committee. 

7.  The School is required to admit a child with a statement of Special Educational 
Needs that names the School, even if, strictly speaking, the school is full. 
8.  Late Reception Class applications, received after the closing date above, will be 
considered only after the first round of allocations has been made. 
9.  Any applications for St Catharine’s School made outside the normal year of entry       
[ or In - year Applications ] must be made directly to the School ; all applications will 
again be considered by the School’s Admission Committee on behalf of the Governing 
Body, who will inform the parents concerned directly of the decisions taken .  
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B  Oversubscription  

Places at the entry level are filled in sequence according to the prioritised list of 
categories described fully in Clause 5 until the addition of a further particular rank 
would mean that the Pupil Admission Number becomes exceeded; a number of 
applicants from that final single cohort would then be selected with the distance 
from home to the School used as the deciding factor. Each subsequent group 
would then be ordered in turn by the same method to create a complete waiting   
list.    

 

A child with the strongest geographical claim will be determined from a 
measurement in a straight line from the ordnance survey address point of the home 
address [including flats] to the ordnance survey point of the School, using the 
Gloucestershire County Council’s computerised system, with those living nearer to 
the School receiving the higher priority.  

 

A map of the parish boundaries is available for any clarification at the School. 

 

Every effort shall be made not to separate children of multiple births even if, to do 
so, would mean that the infant class size regulation is breached. 

 

C  Appeals 

Parents have the right to appeal against the refusal by the Governors to admit their child 
and should put their appeal in writing to the Clerk to the Governors of the School. 
Appeals will be arranged by Gloucestershire County Council in conjunction with the 
Clifton Diocesan Schools Commission. Advice on how to proceed is available from the 
School; notification of the intent to appeal should be lodged at the school within 21 days 
of the receipt of the advice of the Governors’ decision. All appeals are heard by an 
independent panel. 

 

 

 

 

 

 

 

 

 

 

- 4 - 



  

D  Historical Background 

In 2012 the Governors offered places to 20 children in the following categories :- 

 

Category 5.a 5.b 5.c 5.d 5.e 5.f 5.g 5.h 5.i 

Number 

of pupils 

0 4 2 0 6 2 0 2 4 o/o 

11 

 

In 2013 the Governors offered places to 20 children in the following categories :- 

 

Category 5.a 5.b 5.c 5.d 5.e 5.f 5.g 5.h 5.i 

Number 

of pupils 

0 5 3 1 7 2 2 0 0 

 

In 2014 the Governors offered places to 20 children in the following categories :- 

 

Category 5.a 5.b 5.c 5.d 5.e 5.f 5.g 5.h 5.i 

Number 

of pupils 

0 6 4 0 5 2 0 0 3 
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Definitions 
 
Looked After Child 
A Looked After Child (1) or a child who was previously looked after but immediately after 
being looked after became subject to a adoption (2) child arrangements order (residency 
order) or special guardianship order (4), 
 
(1) A ‘looked after child’ is a child who is (a) in the care of a local authority, or (b) being  

provided with accommodation by a local authority in the exercise of their social 
services functions (see the definition I Section 22(1) of the Children Act 1989) at the 
time of making an application to a school.  In Gloucestershire, such children are 
referred to as Children in Care. 
 

(2)  This includes children who were adopted under the Adoption Act 1976 (see section 
12 adoption orders) and children who were adopted under the Adoption and 
Childrens Act 2002 (see section 46 adoption orders). 
 

(3)  Under the provisions of s.14 of the Children and Families Act 2014, which amend 
section 8 of the Children Act 1989, residence orders have now been replaced by 
child arrangements orders. 

 

(4) See Section 14A of the Children Act 1989 which defines a ‘special guardianship 
order’ as an order appointing one or more individuals to be a child’s special guardian 
(or special guardians). 
 

 
Fair Access Protocols 

The School has signed up to the In -Year Fair Access Protocols held by the Local 
Authority. Should a vulnerable child within these protocols require a place at the 
School, they will take precedent over any child on the waiting list. 

 
Brothers and sisters 
‘Brother and sister’ is defined as  “ a brother or sister, half - brother or sister , adopted 
brother or sister , step - brother or sister , or the child of the parent’s/carer’s partner ;   
in every case the child must be living in the same family unit at the same address . ” 
 
Members of a Christian church 
These are defined as attending the principal act of worship on a regular basis. 
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Additional Admission Information 

2015/16 

To help the Governors come to a decision regarding admissions, which is their 

obligation by law , it is essential you read the School’s admission policy and then 

provide as much additional information as possible in support of your application .  

If you require advice completing this form, or further explanations ,  please contact 

the School , who will be pleased to help .  

 

Name of child [capitals]:      Date of birth: 

Address: 

 

 

1. Is your child a baptised Catholic? Yes /  No 

2. Has your child been baptised in another Christian denomination? Yes / No 

           Please enclose a copy of the Baptismal Certificate, if yes to the above. 

3. Do you attend the principal act of worship at a Christian Church on a regular 

basis? 
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Please state the church you regularly attend and the name and address of the 

minister. 

Please provide a reference in support of your application from your minister 

that meets the criteria outlined in the admissions policy. 

 

 

 

Name [ capitals ] :  

Signature :       Date : 


