
 

 

ST. JAMES’ AND EBRINGTON  
CHURCH OF ENGLAND (VA) PRIMARY SCHOOL 

 
ADMISSION POLICY   2016 

 
St. James’ & Ebrington C. of E. Primary School is one federated Voluntary Aided School with 
two sites serving the parishes of Aston-sub-Edge, Broad Campden, Chipping Campden, 
Ebrington with Hidcote Bartrim and Hidcote Boyce, Laverton and Weston-sub-Edge.  The 
Governing Body is responsible for the admission of pupils.   

 
The Indicated Admission Number (IAN) for the school is 30 and this is normally apportioned 20 
at the St. James’ site and 10 at the Ebrington site at the beginning of the school year, taking 
into account class sizes.  The maximum number of pupils that will normally be admitted to the 
school in any year-group is 30.  Pupils are normally admitted in the September of the school 
year in which they will reach their fifth birthday. 
 
At the St. James’ site there are five classes for seven year groups; classes are usually split as 
follows: 
 
Class 1:  Reception and Year One 
Class 2:  Year One and Year Two 
Class 3:  Year Three and Year Four 
Class 4:  Year Four and Year Five 
Class 5:  Year Five and Year Six 
 
At the Ebrington site there are three classes for seven year groups; classes are usually split as 
follows: 
 
Class 1:  Reception, Year One and Year Two 
Class 2:  Year Two, Year Three and Year Four 
Class 3:  Year Four, Year Five and Year Six 
 
Due to the nature of our dual site we request that, in addition to the online admission 
application to your Local Authority, the attached supplementary admission form be 
completed and returned to the school office.   
 
Should an application for a place at the school cause the IAN to be exceeded, the Admission 
Criteria as set out below will apply.   

 
Enquiries about the school should be made to: 

 
St. James’ and Ebrington C. of E. Primary School,  
Pear Tree Close,  
Chipping Campden,  
Gloucestershire 
GL55 6DB 
 
Tel: 01386 840634  Fax: 01386 841877  Email: admin@st-james-ebrington.gloucs.sch.uk 

 
This policy should be read in conjunction with the Admissions Guidance Booklet issued by 
Gloucestershire County Council for schools and academies. 
For further information on admissions please contact the Admissions and Transfer Team at Shire 
Hall, Gloucester. GL1 2TP (01452 425407) or go to www.gloucestershire.gov.uk/schooladmissions 
 

http://www.gloucestershire.gov.uk/schooladmissions


 

 

Admission Criteria 
 

When requests for places at the school exceed the Indicated Admission Number, the following 
order of priority will apply: 

 
 

1)Looked After Children/Previously Looked After Children Definition 

A 'looked after child' ( 1 ) or a child who was previously looked after but immediately after being 
looked after became subject to an adoption( 2 )  child arrangements order (residency order) ( 3 )  or 
special guardianship order ( 4) .  
 

 
(1) A 'looked after child' is a child who is (a) in the care of a local authority, or (b) being 

provided with accommodation by a local authority in the exercise of their social 

services functions (see the definition in Section 22(1) of the Children Act 1989) at 

the time of making an application to a school. In Gloucestershire, such children are 

referred to as Children in Care. 

(2) This includes children who were adopted under the Adoption Act 1976 (see section 

12 adoption orders) and children who were adopted under the Adoption and 

Childrens Act 2002 (see section 46 adoption orders). 

(3) Under the provisions of s.14 of the Children and Families Act 2014, which amend 

section 8 of the Children Act 1989, residence orders have now been replaced by 

child arrangements orders. 

See Section 14A of the Children Act 1989 which defines a ‘special 
guardianship order’ as an order appointing one or more individuals to be a 
child’s special guardian (or special guardians 

 
1. Children resident in the parishes listed in paragraph 1 and with siblings registered at 

the school at the time of their admission.  (We define a sibling as: a brother or sister, 
half brother or sister, adopted brother or sister, step brother or sister, or the child of 
the parent/carer’s partner, and in every case, the child must be living in the same 
family unit at the same address). 

 

2. Children resident in the parishes listed in paragraph 1.  A map showing these parishes 
can be seen, on request, at the School Office.  

 

3. Children with siblings registered at the school, who reside outside the parishes listed in 
paragraph 1 at the time of their admission.  (We define a sibling as: a brother or sister, 
half brother or sister, adopted brother or sister, step brother or sister, or the child of 
the parent/carer’s partner, and in every case, the child must be living in the same 
family unit at the same address). 

 

4. Children whose parent(s), at the time of admission, have been on the electoral roll of a 
parish within the Church of England for at least two years, and regularly worshipping 
there within this period.  A letter will be sent to the church to confirm this. 

 
In the event of over-subscription in any of the above categories, or to allocate any remaining 
places, the geographical distance from the centre of the St. James’ site, measured in a straight line 
from the ordnance survey address point of the school to the ordnance survey address point of the 
school child’s home address (including flats), using the Local Authority's computerised measuring 



 

 

system, will be used to determine which child will be allocated a place and at which site, with 
those living closer to the school receiving the higher priority. 
 
In the unlikely event that two or more applicants equally fulfil the Admission Criteria a ballot will 
be held.  
 
These admission arrangements apply to all children irrespective of gender, culture or disability 
except when, in the opinion of the Local Authority, a child would be better placed in a school 
which caters for a specific disability. The school is required to admit a child with a Statement of 
Special Educational Needs or an Educational Health Care plan (EHC) that names the school, even if 
the school is full. 
 



 

 

Appeals against Admission Decisions 
 
As a Voluntary Aided School, the Governing Body is responsible for hearing appeals against an 
admission decision. Parents and Guardians may appeal against any decision made by the Local 
Authority concerning their child’s admission to the school and in this case, an appeal should be 
made in writing to the Governing Body within two weeks of notification from the Local Authority.  
 

Waiting Lists 
 

If the school is oversubscribed, a waiting list will be held for (at least) the second school term (ie 
until December). The waiting list will be prioritised according to the school’s Admission Criteria. 
 

Fair Access Protocols 
 

The school has signed up to the In-Year Fair Access Protocols held by the Local Authority. Should 
a vulnerable child within these Protocols require a place at the school, they will take precedent 
over any child on the waiting list. 

 
 
 

In-Year Admissions 
 
In-year applications are all those made outside the normal admissions round for children of 
compulsory school age i.e. those applications made during the academic year for any school place 
in Reception through to Year 6. The Local Authority will no longer be responsible for offering 
places to children on behalf of all schools/academies, but the Local Authority does maintain the 
statutory duty of being responsible and aware of all pupils and vacancies within schools/academies 
within Gloucestershire. To apply for a place at St. James’ and Ebrington School, parents should 
therefore contact the school in the first instance. 
 
The Governing Body is sympathetic to parents’ choice of preferred site but class allocation is 
entirely at the discretion of the Head Teacher.  The following will be taken into account:  current 
year size, current class sizes and impact on future class sizes. 

 
Transport 

 
Transport may be available. To check eligibility parents are advised to visit 
www.gloucestershire.gov.uk/educationtransport  

 
The Governing Body of St. James' & Ebrington C. of E. Primary School  October 2014 

http://www.gloucestershire.gov.uk/educationtransport


 

 

St. James’ & Ebrington C. of E. Primary School (Federated) 
 

Registration of Interest for Admission / Supplementary Admission Form 
 

PLEASE COMPLETE THIS FORM AND RETURN IT TO: 
The Head Teacher, Pear Tree Close, Chipping Campden, Glos.  GL55 6DB Tel 01386 840634 

 

Please complete this Supplementary Admission Information Form to indicate that you wish your child to attend St. James’ 

& Ebrington C of E Primary School and return it to the school.  A separate admission application must also be 
made directly to the Local Authority.  The information contained in this form will be used in conjunction with the 

Local Authority admission form in determining the level of priority in the event of the school being oversubscribed in 
admission applications.  Please refer to the school’s admissions policy for more details. 

If information changes between you registering your interest and the date of application you should 

complete a new form.    
 

PUPIL’S DETAILS 

SURNAME  FORENAMES  

DATE OF BIRTH  FOR ADMISSION (MM/YY)  HOME TEL NO  

HOME ADDRESS  

 POSTCODE  

PREVIOUS HOME ADDRESS (if applicable)  

 POSTCODE  

 

St. James’ & Ebrington C. of E. Primary School is one federated Voluntary Aided School with two sites, both 
sites teach Reception to Year 6.  Class allocation is at the Head Teacher’s discretion.  Please indicate which 

of the sites is your preferred choice:  ST. JAMES’ / EBRINGTON (delete as necessary) 
 

 MOTHER’S DETAILS FATHER’S DETAILS 

TITLE   

FULL NAME   

ADDRESS 

(if different from above) 

 

 
 

POSTCODE   

HOME TEL   

WORK TEL   

MOBILE   

EMAIL   

 

DETAILS OF ANY BROTHERS AND SISTERS 

NAME DATE OF BIRTH SCHOOL ATTENDED 

   

   

   

 

PRE-SCHOOL OR PREVIOUS SCHOOLS ATTENDED INCLUDING ADDRESS, TEL NO & DATE ATTENDED 

 

 

 

DO YOU REGULARLY ATTEND ST. JAMES’ OR ST. EADBURGHA’S CHURCH?  (At least once a month) YES/NO 
 

I understand that I must complete a new form if information changes prior to this form being submitted as 

a Supplementary Admission Form. 
 

Signed  Parent/Guardian For office use only 

 

Date 

 

 

  

Date form received 

 



 

 
 


