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1. Introduction 

St. Mary’s is a Catholic primary school academy which was established to serve the Catholic families of the Parishes of Our 

Lady of Perpetual Succour, Churchdown and St. Patrick’s, Brockworth.  The Governing Body, acting in accordance with the 

Revised Schools Admissions Code and the Clifton Diocesan Policy Statement and in consultation with the Local Education 

Authority, determines the admissions policy. 

 

 

We ask that all parents applying for a place at our school respect its Catholic ethos and its importance to the community. This 

does not affect the right of parents who are not of the faith of this school to apply for and be considered for a place at St 

Mary’s. 

 

 

 

2. Indicated Admission Number 

 

The Indicated Admission Number (IAN) for the Foundation Stage (Reception) Class for the academic year 2016-17 is 30 

pupils. Pupils are normally admitted in the September of the school year in which they reach their fifth birthday. However they 

are not required to attend school until the beginning of the term after their fifth birthday and so in appropriate cases 

admission may be deferred until the beginning of the spring and summer terms. If parents wish a deferment they should 

discuss this with the Head teacher at the earliest opportunity and indicate so when accepting the offer of a place. 

 

The Indicated Admission Number (IAN) for all other classes (Years 1-6) is set at 30 pupils per class. The total school IAN is 

210 pupils. 

 

 

3. Foundation Stage Class Admissions procedure 

Applications for a place at the school should be made to Gloucestershire LA Admissions and Transfers Team through the 

online application process that can be accesses at www.gloucestershire.gov.uk/schooladmissions. Applications need to be 

completed and submitted in 15th January 2016. Gloucestershire LA collate all applications for of those children whose 

parents have expressed a preference for St. Mary's. This collated data is then sent to the school for ranking by the Admissions 

Committee of the Governing Body. 

 

 

The Governing Body does request additional information that is required in order to apply the oversubscription admission 

criteria listed in section 4. In order to gather this information efficiently it is recommended that parents complete a 

‘Supplementary Information Form’. This form is included as an annex to this policy. It is also available through the school 

office, website (www.stmaryscatholicprimaryschoolchurchdown.co.uk) or via post/fax/email.  

 

 

The form will be sent (by post) to the parents of all pupils whose parents have expressed a preference for a p lace at St Mary’s 

but have not already completed the form. An accompanying letter will also be sent with the form that details when the form 

has to be returned by (in order to allow sufficient time for the ranking process to be completed by the Governors’ Admissions 

Committee. 

 

 

Completion of the ‘Supplementary Information Form’ is not compulsory for admission but failure to complete the form may 

mean that the child is considered at a lower priority in the oversubscription admission criteria.  

 

 

In the event of over subscription, the Governing Body will apply its criteria to the applicants and notify the LA of its decisions. 

Gloucestershire LA will then notify parents on behalf of the governors of St. Mary's.  

 

Mission Statement 
LOVE We are a Catholic community built on trust, respect and love for God and one another, where 

everyone is valued. 

 
LEARN We help each other to achieve our best, be confident and love learning by 

unlocking the gifts God has given us. 

 
SERVE We follow Jesus’ example of prayer and serving others in our world. 
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4. Oversubscription admission criteria (These criteria apply to all year groups across the school). 

If there are more applications than places available for a year group then the governors will admit according to the following 

order of priority: 

 

a. Looked After* Catholic Children for whom a place is requested by the Local Education Authority. 

b. Baptised** Catholic children who live in the parishes of Our Lady’s or St. Patrick’s.  

c. Baptised** Catholics from other parishes whose families have chosen to fulfil the Catholic obligation of Sunday Mass 

at least once a month at Our Lady’s or St Patrick’s and have done so for more than six months*** prior to 

consideration of the application (as verified by the Parish Priest). 

d. Baptised** Catholic children from other parishes.  

e. Looked After* children for whom a place is requested by the Local Education Authority. 

f. Children who have a sibling/siblings**** at the school at the time the child would commence school and who will 

continue to do so when the younger child is admitted. 

 

g. Children of Catholic parents** who live in the parishes of Our Lady’s or St. Patrick’s. 

 

h. Children of Catholic parents** who live in other parishes. 

 

i. Baptised** Child of another Christian faith whose parents wish their child to attend St Mary’s School. 

j. Other applicants not in the above categories  
 

 

Definitions: 

*A 'looked after child' ( 1 ) or a child who was previously looked after but immediately after being looked after became subject to an 

adoption( 2 )  child arrangements order ( 3 )  or special guardianship order ( 4 ) .  

(1) A 'looked after child' is a child who is (a) in the care of a local authority, or (b) being provided with accommodation by a local authority in 

the exercise of their social services functions (see the definition in Section 22(1) of the Children Act 1989) at the time of making an 

application to a school. In Gloucestershire, such children are referred to as Children in Care. 

(2) This includes children who were adopted under the Adoption Act 1976 (see section 12 adoption orders) and children who were adopted 

under the Adoption and Children’s Act 2002 (see section 46 adoption orders). 

(3) Under the provisions of s.14 of the Children and Families Act 2014, which amend section 8 of the Children Act 1989, residence orders 

have now been replaced by child arrangements orders. 

(4)See Section 14A of the Children Act 1989 which defines a ‘special guardianship order’ as an order appointing one or more individuals to 

be a child’s special guardian (or special guardians).   

**Evidence of Baptism in the form of a baptismal certificate or letter of confirmation from Parish Priest / Minister is required. 

***Baptised Catholics whose families have chosen to fulfil the Roman Catholic obligation of Sunday Mass more than once a month at Our 

Lady’s or St Patrick’s who have moved to the area less than six months prior to consideration of the application and whose Mass 

attendance at their previous parish is verified by their former Parish Priest will also be ranked in this category. 

****Siblings are brothers and sisters who share one natural parent, step brother or sister, or have been legally adopted or fostered into the 

family. In all cases the child in question must be living in the same family unit at the same address.  
     

In order to ensure that all applications are placed in the correct admissions category and ranked correctly, parents are 

requested to complete a ‘Supplementary Information Form’. Completion of this form is not statutory and does not affect the 

right of parents to apply for a school place. The forms are attached as annexes to this policy. (See Annexes 1 & 2).  

 

Copies of the ‘Supplementary Information Form’ are also available directly (on request) through the school office, via the 

school website (www.st-marys-churchdown.gloucs.sch.uk) or via post/fax/email. 

 

 

5. Prioritisation of pupils who are ranked within the same oversubscription admissions criteria.  

Pupils who are ranked in the same oversubscription criteria are ranked within the criteria based on the following criteria: 

 

Firstly ranking by Siblings 

Within each admission category children will be given priority if they have a sibling/siblings**** at the school at the time the 

child would commence school and who will continue to do so when the younger child is admitted. 

 

Then by ranking Geographical distance from school 

Within each admission category children will be given priority if they live closer to the school. Distance from school is 

measured in a straight line from the ordnance survey address point of the child’s home address to ordnance survey address 

point of the school, using the local Authority’s computerised measuring system (with those living closer to the school receiving 

the higher priority).  

In the event that there are pupils ranked in the same oversubscription category who live the same geographical distance from 

the school, ranking priority will be given to pupils for whom St Mary's is their nearest Catholic school. 
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6. Tie breaker 

In the eventuality that there are a number of pupils in the same admissions category (who live the same Geographical 

distance from the school and for whom St Mary’s is their nearest Catholic School) but not enough places available to admit all 

the pupils in that category then a ‘tie breaker’ situation will apply. Names will be drawn at random using a raffle ticket draw 

system (corresponding to the places available) from the pupils applying, by the Chair of Governors. The administration of the 

‘draw’ will be monitored by a nominated independent person from the local council. The LA will be notified of the outcome of 

the tie breaker and they will in turn notify parents. 

 

 

7. In-Year Admissions 

In-year applications are all those made outside the normal admissions round for children of compulsory school age i.e. those 

applications made during the academic year for any school place in Reception through to Year 11. To apply for a place at St 

Mary’s, parents should therefore contact the school in the first instance. 

 

If a class is full and/or there are multiple applications for places available within a class then the application will be 

considered by the Governors Admissions Panel and the oversubscription admission criteria will be applied (section 4).  

 

 

8. Late Applications (for annual Foundation Stage (Reception) Class admissions round). 

Applications received after the closing date given above but before the offer of places is made will be considered by the 

Admission Panel in consultation with the LA admissions team, if it is deemed that there were reasonable grounds for 

applicants not being able to meet the published deadlines. 

 

Applications received after the closing date given and after the offer of places is made, will be considered by the Governors’ 

Admissions Panel and the oversubscription admission criteria will be applied if required (section 4). If a place cannot be 

offered due to the infant class size limit then parents will be informed in writing and their right of appeal explained. 

 

 

9. Previous Admissions 

For Autumn 2014 admissions the Governors received 83 applications (i.e. 74 pupil preferences were made for places at St. 

Mary’s School). 30 applicants were admitted. Admitted applicants fell in the following categories: 

 

a. -  e. -  i. - 

b. 23  f. -    

c. 7  g. -    

d. 0  h. -    

 

 

10. Appeals 

In the event of a parent wishing to appeal against the Governing Body’s refusal to admit, an Appeals Committee will be set up  

by the Diocesan Department for Schools and Colleges. Appeals should be made in writing c/o the clerk to the Governing Body 

at the school. Appeals procedures will be conducted in accordance with the code of practice recommended by the National 

Council of Tribunals. 

 

 

11. Waiting Lists 

In the event of oversubscription for places in any year group(s) a waiting list is established. The waiting list will be prioritised 

according to the school’s oversubscription criteria. For Reception class the waiting list will be held until the end of the 

December term. In other year groups the waiting list will be held for at least two whole school terms (there are six terms in a 

school year).   

 

The school has signed up to the In-Year Fair Access Protocols held by the Local Authority. Should a vulnerable child within 

these Protocols require a place at the school, they will take precedent over any child on the waiting list.  

 

As places become vacant they will be filled from the waiting list (places will be filled from the waiting list before the outcomes 

of admissions appeals have been heard). Placing a child’s name on the waiting list does not affect an applicant’s right of 

appeal against an unsuccessful application.   

 

There is no ranking priority given to the length of time that a pupil has been on the waiting list (i.e. the only factors that affect 

a pupil’s position on the waiting list are the oversubscription admission criteria). Parents are required to advise the schoo l if 

there is any change in circumstances in terms of the oversubscription criteria. 

 

 

12. Children with a statement of SEN or an Education Healthcare Plan  

There is a different procedure for the admission to school for children with Statements of Special Educational Needs or 

Education Healthcare Plan: it is administered by the local authority (LA) in whose area the family lives. The LA is responsible 

for issuing the Statement and consulting parents and the governing body of St. Mary's, if a preference has been made for the 

school, before the school is named in the Statement / Education Healthcare Plan. 
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13. Infant and Junior classes  

 

Any applications made for the school outside the normal year of entry to the school must be made directly to the school. The 

Governing Body are responsible for offering places to children for any in—year admissions for the school year 2015/16.  The 

governing Body provides the Local Authority with copies of all in-year admission forms and details of any places offered (or 

refused). 

  

Pupils may be admitted to classes at any point within the school year (up to the IAN for the class). Places cannot be ‘held 

open’ for pupils (if numbers in the class are below the identified IAN). If demand for places exceeds places available then the 

published oversubscription admission criteria would apply (see section 4).  

 

Before offering a pupil place the following will be considered carefully:  

 

 Infant Classes. Places in each of the Infant classes are limited at 30 pupils per class (in line with statutory 

requirements). Children who are deemed as ‘excepted pupils’ (children with a statement of SEN, those with no other 

available school within reasonable distance or Looked After Children) can be admitted as exceptions to the Infant 

Class Size regulations.  

 

 It is the intention of the Governing Body to limit places in Junior classes to 30 pupils per class (in line with the school 

IAN). Applications for places in Junior classes (with 30 or more pupils) will be considered by the school Admissions 

Panel in accordance to the normal oversubscription admission criteria. 

 

 

14. Admission of children outside their normal age group 

The Governors’ Admissions Panel will consider applications for places from parents for pupils outside their normal age group 

(for example for gifted & talented pupils or pupils who have experienced problems or missed part of a year, for example due 

to ill health). Parents who are refused an application for a place have a right of appeal, but this does not apply if parents are 

offered a place other than the year group in which they applied for. 

 

 

15. Transport 

Some children will be entitled to transport to their school provided by the Local Authority and parents should visit the website 

www.gloucestershire.gov.uk/educationtransport 

 

 

This admissions policy will be reviewed annually. The policy was reviewed by the Governors and ratified in September 2014.

  

 

The policy will be adopted by the Governing Body following consultation with other admissions authorities in the area. 
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ANNEX 1     Foundation Stage Class Supplementary Information Form 
 
 
 
 

ST. MARY’S CATHOLIC PRIMARY SCHOOL 
Cheltenham Road East, Churchdown, Gloucester. GL3 1HU 

Tel:  01452 714053 
 

The information provided through the completion of this form will help the Governors’ Admissions 
Panel to consider your application correctly against the published admission criteria in the 
Admissions Policy (in the event of oversubscription in the year group you have applied for). 

 

Supplementary Information Form 
 

FOUNDATION STAGE (RECEPTION) CLASS 
 
 
 

    SURNAME OF CHILD………………………………………………….……MALE / FEMALE 
 

    FORENAME(S)…………………………………………………………………………………… 
 

    DATE OF BIRTH……………………………………………RELIGION…………………………….……………… 
 

     HAS THE CHILD BEEN BAPTISED?                           YES          /        NO 
     (Photocopy of Baptism Certificate must be provided) 

 
     PARISH CHURCH (where you usually attend)………………………..……………………………………….. 

 
     HOME ADDRESS ………………………………….……………………………………………………………….. 

 
      …………………….…………………………………………………….…..  POST CODE……………………….. 

 
     HOME TELEPHONE NUMBER……………………………………………………………………………………. 

 
     PREVIOUS SCHOOL OR NURSERY……………………………………..……………………………………… 

 
     …………………………….…………………………………………………………………………………………… 

 
     NAME(S) OF PARENT(S)/GUARDIAN(S): 

 
     Name…………………………………………………… (Relationship to child :………………………………………..) 

 
     Name…………………………………………………… (Relationship to child :………………………………………..) 
 

 
NAMES OF ANY SIBLING(S) AT ST. MARY’S when your child starts school:      
    
 
Name……………………………………………….Class…….…Name………………………………..……Class…..…. 

 
    

 

For school use only: 
                   Date Application received………………………….…….Entry Year…………………………. 

 Copy of Birth Certificate                Copy of Baptism Certificate        
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ANNEX 2     Supplementary Information Form for Year 1 – Year 6 Classes 

 
 
 
 

ST. MARY’S CATHOLIC PRIMARY SCHOOL 
Cheltenham Road East, Churchdown, Gloucester. GL3 1HU 

Tel:  01452 714053 
 

The information provided through the completion of this form will help the Governors’ Admissions 
Panel to consider your application correctly against the published admission criteria in the 
Admissions Policy (in the event of oversubscription in the year group you have applied for). 

 
 

Supplementary Information Form 
 

Class …………………(Year 1-Year 6) 
 

                                                                              Requested Start Date…………….…..……… 

 
    SURNAME OF CHILD………………………………………………………………………………...MALE / FEMALE 

 
    FORENAME(S)…………………………………………………………………………………………………………….. 

 
    DATE OF BIRTH……………………………………………………RELIGION………………………………………… 

 
    HAS THE CHILD BEEN BAPTISED?                           YES          /        NO 
    (Please enclose photocopy of Baptism Certificate) 
 

 
  PARISH CHURCH (where you usually attend)………………………………………………………………………... 

 
  HOME ADDRESS ………………………………………………………………………………………………………….. 
 
  ……………………………………………………………………………..……………POST CODE…………………….. 
 
  HOME TELEPHONE NUMBER…………………………………………………………………………………………… 

 
  PREVIOUS SCHOOL ………………………………………………………………………………………………………. 
 
  …………………………………………………………………………Tel No………………………………………………. 

 
  NAME(S) OF PARENT(S)/GUARDIAN(S): 

 
  Name………………………………………………………… (Relationship to child :………………………………………..) 

 
  Name………………………………………………………… (Relationship to child :………………………………………..) 
 

 
  NAMES OF ANY SIBLING(S) AT ST.MARY’S……………………………………………………………………………. 

 
   ……………………………………………………………………………………………………………………………………….. 

 
 

For school use only: 
    Date Application received…………………………….Entry Year…………………. 

Copy of Birth Certificate              Copy of Baptism Certificate        
 
 


