
[bookmark: _Toc222745667][bookmark: _Toc222745704][bookmark: _Toc232425318]Research Application Form[footnoteRef:1] [1:  This form was developed by adapting and combining early templates originally designed by GCC’s Information Management System and Children’s Services, alongside templates developed and implemented by Havering Council and North Yorkshire Council.] 

Please complete the Research Application Form in conjunction with the Self‑Assessment Risk Form and submit these alongside supporting documents to GCC’s Research Governance Coordinators at DPO@gloucestershire.gov.uk  

Both  forms can be downloaded from the research governance page on the Research & Evaluation intranet site and the dedicated research page on GCC’s public facing website .

1. APPICANT DETAILS
	Name 
	

	Email
	

	Type of applicant. Select all that apply. If you are both a student and a GCC employee, select both options.
	☐ Student (Apprenticeship, Master, PhD) 
☐ Internal applicant (i.e. GCC employee) 
☐ External applicant (i.e. non-GCC employee) 

	Title / Role 
	

	Organisation & Department
	

	Supervisor or line manager’s details. Please include name, title, contact. 

If you are both a student and a GCC employee, or undertaking a placement at GCC, please provide details of your academic supervisor and your GCC line manager or mentor.
	 



2. PROJECT OVERVIEW
	Title
	

	Type. Note that internal service evaluations not intended for publication fall outside the Research Governance Process
	☐ Research
☐ Evaluation 

	Where will the research take place? Does your research involve other local authorities? If yes, please name them.
	

	Level of risk. This needs to be calculated using the Self-Assessment Risk Tool. 
	☐ Low ☐ Medium ☐ High 

	Start date & end date 
	

	Short description. Please provide an overview of your project (200 words)
	



3. ASK OF GCC 
	3.1 Benefit to GCC. How does your project align with council priorities and benefit GCC? 

	

	3.2 Ask. Explain what council resources (e.g., data, staff, people drawing on services) you need and why 

	

	3.3 Funding. Provide details regarding funding GCC will receive as part of this work (if any).

	



4. SPONSOR, FUNDING, TEAM 
	4.1 Research sponsor. The organisation funding the research or holding the funding award will normally act as the sponsor. For students, the university usually acts as the sponsor. For research led by GCC staff a sponsor must be identified within the directorate, typically a line manager or senior manager. 

	

	4.2 Research funding. Please indicate the funding allocated to this study (if any).

	

	4.3 Research team and roles. Who will be conducting the research and what are their roles in the project? What is their experience? Have they completed ethics and data protection training? 

	

	4.4 Conflict of interests. Please disclose any conflict of interest the research team or its members may have. 

	



5. APPROVALS, DPIA, DSA
This section asks you to indicate whether your study requires ethical approval, DBS checks, liability insurance, a Data Protection Impact Assessment, a Data Ethics Assessment, or Data Sharing Agreements. For guidance, please refer to Section 5, Standards and Requirements, of GCC’s Research Governance Framework.
	5.1 Does your study need approval from the NHS Ethics Committee or from the Social Care Research Ethics Committee?
For research involving NHS patients, carers, staff, volunteers, data, tissue, or NHS facilities, an application must be made to an NHS Research Ethics Committee. If research participants aged 16 or over may lack capacity to consent, researchers must seek approval from the Social Care Research Ethics Committee or an NHS Research Ethics Committee.
	☐Yes ☐No ☐NA (not applicable)

	5.2 Does your study require approval from ADCS or ADAD?
For adult social care research which involves four or more local authorities, approval from the Association of Directors of Adult Social Services (ADASS) is required. For children social care research which involves four or more local authorities, approval from the Association of Directors of Children’s Service (ADCS) is required.
	☐Yes ☐No ☐NA 

	5.3 Do you require a DBS check to conduct the study?
This is required for projects involving interactions with children, young people, and adults in social care.
	☐Yes ☐No ☐NA

	5.4 Have you been granted ethical approval from the relevant body?  
	☐Yes ☐No ☐NA

	5.5 Have you conducted a data ethics assessment? 
Researchers are encouraged to use ODI’s Data Ethics Assessment Form to record how data ethics issues will be measured, monitored, discussed, and acted upon.
	☐Yes ☐No ☐NA

	5.6 Will you require a Data Sharing Agreement with GCC?
If you are requesting direct access to personal or confidential data held by GCC for research purposes, you are expected to establish a formal Data Sharing Agreement (DSA) between GCC and the researcher or their host organisation. The DSA template available in Appendix G of GCC Research Governance Framework can be used and adapted to the research project.
	☐Yes ☐No ☐NA

	5.7 Have you conducted a DPIA or will you need to conduct one? 
If the Self‑Assessment Risk Tool indicates high risk and/or you are seeking direct access to personal and/or confidential data held by GCC, you are expected to complete a Data Protection Impact Assessment (DPIA) and submit it alongside the application. The DPIA template available in Appendix F of GCC Research Governance Framework can be used but GCC will also accept external DPIAs. 
	☐Yes ☐No ☐NA

	5.8 Does the research team hold liability insurance?
All individuals or organisations applying to use council resources for research purposes must provide proof of liability insurance that covers their project and proposed activities. Research undertaken by GCC employees as part of their role is covered under the Council’s Employee Code of Conduct and existing insurance, provided they have applied for and been granted research approval.
	☐Yes ☐No ☐NA



	5.9 If you have not sought ethical approval, explain why below and indicate which ethical guidelines you will comply with. 

	

	5.10 If you have not conducted a DPIA or you don’t need to conduct one, explain why below.

	



6. AIMS & METHODOLOGY  
This section asks you to provide an overview of your study’s aims and methodology. If you are submitting the research or evaluation proposal/protocol as part of your supporting documents, you may provide a brief summary here and refer to the full details by citing the relevant page numbers or section headings.
	6.1 Research question and aims. 

	

	6.2 Rationale. Why are you conducting this research? 

	

	6.3 Methods. If accessing existing data, what data and from what sources? If you are collecting new data, what methods will be used? 

	

	6.4 Participants. Please provide details about the participants for your research or evaluation. Who will be involved? Are they vulnerable? How will they be recruited, how will you obtain informed consent, and how will they be able to withdraw? Will participation be incentivised in any way? 

	

	6.5 Analysis. How will you analyse the data? (e.g. thematic analysis; statistical analysis etc). 

	



7. SAFEGUARDING & INCLUSION
This section asks you to provide information about ethics. If you have completed an ethics application and you are submitting it as part of your supporting documents, you may provide a summary here and refer to the full details by citing the relevant page numbers or section headings.
	7.1 Risks and mitigations. Outline any key risks to participants (including safeguarding risks), researchers, and to GCC (e.g., reputational risks) and how they will be mitigated

	

	7.2 EDI. How have you considered equality issues (e.g., representation, accessibility, etc.) in your project, including the potential impacts on participants with protected characteristics?

	

	7.3 Co production and public and community involvement. Please indicate whether your project involves co-production or any other public involvement and provide an overview

	



8. GDPR & DATA PROTECTION
This section asks you to provide information about data protection. If you have completed an ethics application and/or a DPIA and are submitting it as part of your supporting documents, you may provide a summary here and refer to the full details by citing the relevant page numbers or section headings.
	8.1 What type of data will be collected (e.g., personal, special category, criminal conviction data), who will have access, and how long will it be kept? 

	

	8.2 How will the data be stored, protected, and managed during and after the project?  

	

	8.3 Will personal and special category data be shared between organisations? How will data be shared securely? 

	

	8.4 What anonymisation and pseudonymisation technique will you be using? 

	



9. DISSEMINATION 
	9.1 Outputs. What outputs are expected from this project, how will they be disseminated, and who will they be shared with? Will they be shared with participants and GCC? 

	

	9.2 Risks. How have you considered equality issues in your research’s potential findings, including the potential positive and negative impacts your project may have on individuals with protected characteristics and on the council (e.g. reputational risk)? How will you mitigate these risks?  

	



10. SUPPORTING DOCUMENTS 
Please indicate which documents you are submitting alongside this Research Application form. Tick N.A (not applicable) for those documents that are not required for your study. 
	Document 
	Attached
	Comments (if any)

	Self-Assessment Risk Tool (required for all)
The level of risk will determine for route needed for approval. Completion of the self-assessment risk tool is required for all submissions.
	☐Yes ☐No ☐NA
	

	Data Protection Impact Assessment (DPIA)
Required for high-risk research projects and for projects that seek direct access to personal/confidential information held by GCC
	☐Yes ☐No ☐NA
	

	Study proposal / protocol 
	☐Yes ☐No ☐NA
	

	Ethical application and approval 
	☐Yes ☐No ☐NA
	

	ODI’s Data Ethics Assessment Form 
	☐Yes ☐No ☐NA
	

	ADCS or ADAS application/approval
	☐Yes ☐No ☐NA
	

	Data Sharing Agreement
	☐Yes ☐No ☐NA
	

	DBS approval 
	☐Yes ☐No ☐NA
	

	Consent forms / assent forms for participants
	☐Yes ☐No ☐NA
	

	Participation information sheet 
	☐Yes ☐No ☐NA
	

	Privacy notices 
	☐Yes ☐No ☐NA
	

	Copies of any questionnaires/surveys  
	☐Yes ☐No ☐NA
	

	Interview/focus group questions
	☐Yes ☐No ☐NA
	

	Researcher(s) liability insurance
	☐Yes ☐No ☐NA
	



SIGNATURE & DATE
	APPLICANT 

	Name: 

	Signature: 
	Date: 

	SUPERVISOR / LINE MANAGER / RESEARCH LEAD  

	Name: 

	Signature: 
	Date: 
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