
Report from Clerks’ Briefings 
Autumn 2016 

 
The Autumn 2016 Clerks’ Briefings took place from the 10th-18th November, delivered by members of the Governor 
Services Training Team at several locations across the county. The sessions were attended by clerks representing 88 LA 
maintained schools and academies. These sessions help clerks keep their clerking skills and knowledge up to date and 
also provide the opportunity to meet other clerks to discuss current issues and share good practice.  
 
Objectives of the Clerks’ Briefings: 
• To provide relevant, up to date information to governing bodies via their clerks  
• To provide support to clerks to enable them to carry out their role effectively  
 
The topics covered included:  

 Edubase - Clerks were reminded that schools need to provide details of their governors to Edubase - 
https://www.gov.uk/government/news/national-database-of-governors. This requirement came into force in 
September 2016. Information which will be in the public domain is: 
1. Full name (including title) 
2. Appointing body (e.g. board, foundation, parents, etc.) 
3. Date of appointment 
4. Date of terms of office ends/ended if in the last year 
5. For maintained schools whether they are the chair of governors or a member of the a governing body, and for 

academies whether they are a trust member, a trustee, the chair of trustees, or a local governor on a governing 
body 

 
Edubase will also collect the following information on governors, but this will NOT be published: 
1. Postcode 
2. Date of birth 
3. Previous names 
4. Nationality 
5. Direct email address for chair (hence the importance of having a chair@ email address) 

 

 School Websites - Following a review by Governor Services of the governor information published on school 
websites, schools have been notified of any omissions or inaccuracies. Clerks were asked to remind governors of 
this statutory requirement. The information should be in a readily accessible format on a webpage not as a 
download or separate document. Guidance can be found in the publication Constitution of governing bodies of 
maintained schools: statutory guidance, updated September 2016. 

 

 Updated documents - The Constitution of governing bodies of maintained schools: statutory guidance has been 
updated for September 2016 and the main differences are: 
1. Strengthening of advice around parent elections 
2. Emphasis on governors having access to training 
3. DBS checks in line with new legislation 
4. Governor information to be completed on Edubase 

 

 Categories of Governors Clerks were reminded of the importance to record the accurate start and end dates for 
appointment dd/mm/yy. There is still some confusion over the use of ‘community’ and ‘co-opted’ and ‘elected’ and 
‘appointed’. Clerks should remind the governing board of the role of the associate member, and the number and 
category of governors as set out in the Instrument of Government, or Articles of Association for academy clerks. 
Clerks participated in an activity whereby they had to consider any restrictions/conditions which may apply to the 
different categories under the Regulations and DfE guidance.  

 

 DBS All governors now require an enhanced DBS certificate. For any questions relating to DBS, especially if 
governors hold a current DBS or CRB, clerks can contact the DBS team dbsadmin@gloucestershire.gov.uk 
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 Code of conduct & Standing Orders Clerks were asked to remind the governing body of the importance of having a 
code of conduct which sets out clear expectations of the role and behaviour of governors. The agreement to the 
code will mean that there is a common reference point should any difficulties arise in the future. It is important to 
make it relevant to your own governing body and it should now include a statement about the obligation to publish 
governor information on the school website and Edubase. A model is available on the NGA website and it should 
be reviewed as part of the annual governing body review. Clerks were reminded that there is no statutory 
requirement to have Standing Orders but this is best practice as this document details governing body procedures. 
A model and guidance for Standing Orders is available on the GCC website. 

 

 Suspension or removal Clerks took part in an activity looking at removal, disqualification and suspension of 
governors in different categories for both maintained schools and academies. Further advice on suspension or 
removal is available from Governor Services. Whilst there is no procedure for removal for academies, it was 
recommended that they consider adopting the process as set out for maintained schools in the Constitution of 
governing bodies of maintained schools: statutory guidance, September 2016.  

 

 DfE Advice & Guidance Following the activity, clerks were reminded of the website links for legislation, guidance 
and departmental advice; 
1. www.legislation.gov.uk 
2. www.gov.uk/government/collections/statutory-guidance-schools#governance 
3. www.gov.uk/government/collectins/departmental-advice-schools 

 

 Complaints - At a previous briefing, clerks had participated in a discussion of scenarios for complaints. Clerks were 
given a handout of the scenarios to enable their governing boards to ‘stress test’ their current school complaints 
policy. 

 https://www.gov.uk/government/uploads/system/uploads/attachment_data/file/489056/Best_Practice_Advice_f
or_School_Complaints_2016.pdf 

 

 Training - There is a new emphasis on governors to take responsibility for training (as outlined in point 141, page 
38 of the School Inspection Handbook Section 5 as well as this being updated in the constitution document).  

 

 Chairs’ Network - Clerks were asked to let chairs know that there will be a Chairs’ Network meeting early 2017 and 
this will be advertised through What’s Up Gov? This will be a great opportunity to meet with other local chairs and 
items for discussion may include recruiting governors, Ofsted preparation and governor visits. Clerks were given a 
handout of the Governor Services training overview which includes new 1 hour school-based modules covering 
pupil premium, visits, social media and RAISEonline. Further information available at:  
 www.gloucestershire.gov.uk/schoolsnet/article/113167/School-based-Courses 

 

 Forthcoming Training Courses taking place in November and December were highlighted and clerks were 
reminded to make sure that governors book early for the ‘Training for New Governors’ which fills up quickly. For a 
full list of training available go to: http://www.gloucestershire.gov.uk/schoolsnet/article/113166/Central-Training-
Courses  

 

 Recruitment of Clerks Any clerks who would be interested in clerking other schools were asked to contact 
Governor Services and look at the current list of vacancies on  

 http://ww3.gloucestershire.gov.uk/schoolvacancies/  
 
 
 
 
 
 

Do watch out for the next round of briefings which will take place in the Spring. Remember to email draft FGB 
minutes, information on new governor appointments, governor vacancies and any items for the agenda for the next 

clerks’ briefing to governorsvs@gloucestershire.gov.uk 
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