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Year-end Information 
Information for Local Government Pension Scheme (LGPS) Pension 

Funds to use as part of their year-end reporting requirements for 
Employers. 

 
GLOUCESTERSHIRE LGPS  

 
 
Introduction 
1st April 2014 saw the introduction of a new career average pension scheme for the 
LGPS in England and Wales. This fundamental shift in the way benefits are 
calculated have altered the information which must be held for members on payroll 
systems which in turn impacts on the information which must be supplied by 
employers to LGPS Pension Funds at the end of each Scheme year.  
 
This document is designed to assist LGPS Pension Funds when developing their 
own year-end templates to provide to employers for the Scheme year ending 31 
March 2015 and for subsequent years. An excel spreadsheet accompanies this 
guidance noting the core data items which employers must supply to LGPS Pension 
Fund administering authorities for each employee who is a member of the scheme 
during the Scheme year, supplied per job.  
 
Employers must appreciate the importance of providing accurate information as 
pension benefits are built up each Scheme year in the new career average scheme. 
Members will receive an Annual Benefit Statement outlining what their pension build 
up is each Scheme year; it’s the year-end details supplied by employers that will be 
used to calculate the benefits shown on the Statement.  
 
Employers must comply with any requirements laid down by their Pension Fund 
administering authority /authorities.  

*** NEW SCHEME *** NEW REQUIREMENTS*** 
 

New career average scheme from April 2014 
There will be additional data requirements alongside existing data 
requirements for pre April 2014 members.  
 
Accurate information from employers is essential - pension benefits are 
built up each Scheme year using the pensionable pay details supplied as part 
of the year-end process. 
 
Timely information from employers is essential - information must be 
supplied by 31st May following the Scheme financial year-end This is to 
ensure funds have time to allocate data and carry out consistency checks to 
issue Annual Benefit Statements within the statutory timeframe (by 31 August 
following the Scheme financial year-end).  
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New career average scheme from April 2014 
Responsibility for supplying accurate and timely data for scheme members 
lies with each employer in the LGPS. If employers outsource their payroll 
provision to a third party that does not remove the employer from their 
responsibility to supply accurate information. Checks should be made by 
employers that all information supplied is correct. LGPS Pension Fund 
administering authorities will not be in a position to check pensionable pay 
figures supplied by employers in respect of scheme members.  

 
What is year-end and why is it vitally important?  
Provision of year-end information is a statutory requirement for each employer in the 
LGPS. Employers must supply their appropriate LGPS Pension Fund administering 
authority with information about each of their employees who have been an active 
member of the LGPS with that Fund during the Scheme Financial year (for example, 
1 April 2014 to 31 March 2015). This information must be provided separately for 
each job which a member holds. This is because each job in the LGPS must have a 
separate Pension Account.  
 
Employers are responsible and accountable for the provision of accurate 
information supplied in a timely manner in line with legislative requirements.  
 
It is imperative that employers understand the additional information required and the 
importance of providing correct information to ensure that pension built up by 
Scheme members is correct.   
 
What year-end information must the employer provide to the LGPS Pension Fund?   
 

***Remember - all information is supplied per job*** 
 

Employment Information 
 

Cumulative Pensionable Pay 1 (CPP1): To correctly calculate the pension accruing 
for each member in the career average scheme, employers will need to provide the 
Pension Fund with the member's pensionable pay (based on the 2014 Scheme 
definition, inclusive of non-contractual overtime (see section 4 and section 4.1 of the 
Payroll Guide for more information) per job (if the member has more than one 
concurrent job) and inclusive of any Assumed Pensionable Pay (APP) (see section 
4.2 of the Payroll Guide for more information) which may apply. It also includes the 
value of emoluments specified in the contract of employment as being pensionable 
emoluments whilst in the main section, including the pensionable emolument value 
of salary sacrificed for such items as child care vouchers, and for pension 
contribution salary sacrifice via a shared cost AVC arrangement). CPP1 is the 
pensionable pay for members when they are in the main section of the scheme. 
Please note that CPP1 should not include any pensionable pay paid during the 
Scheme year that relates to a period prior to 1 April 2014 (see section 7 of the 
Payroll Guide). 
 
Cumulative Employee Contributions 1 (CEC1): Employers must also notify the 
Pension Fund administering authority of the employee contributions deducted from 
CPP1. This is the field for normal contributions only (see additional contributions 
information section below for how to provide information about additional 
contributions on the year-end return).  
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Cumulative Pensionable Pay 2 (CPP2): Where a member has participated in the 
50/50 section of the Scheme at any point during the Scheme year employers must 
provide the pensionable pay earned by that member, per job (if the member has 
more than one concurrent job), whilst in that section of the Scheme (including any 
APP which is applicable whilst in the 50/50 section) (see section 3 of the Payroll 
Guide for more information on the sections of the scheme). It also includes the value 
of emoluments specified in the contract of employment as being pensionable 
emoluments whilst in the 50/50 section, including the pensionable emolument value 
of salary sacrificed for such items as child care vouchers, and for pension 
contribution salary sacrifice via a shared cost AVC arrangement). CPP2 is the 
pensionable pay for members when they are in the 50/50 section of the scheme. 
Please note that CPP2 should not include any pensionable pay paid during the 
Scheme year that relates to a period prior to 1 April 2014 (see section 7 of the 
Payroll Guide). 
 
Cumulative Employee Contributions 2 (CEC2): Employers must also notify the 
Pension Fund administering authority of the employee contributions deducted from 
CPP2. This is the field for normal contributions only (see additional contributions 
information section below for how to provide information about additional 
contributions on the year-end return). 
 
Rate of employee contributions at end of Scheme year (EERATE) or at date of 
cessation of membership (if this occurred during the Scheme year): The employee's 
rate of contributions at the end of the Scheme year (either in the main or 50/50 
section of the Scheme) or at date of cessation of membership (if this occurred during 
the Scheme year).  
 
Remember pensionable pay and employee contributions which relate to any 
period in the 50/50 section of the Scheme must be supplied in the relevant field 
on the year-end return, separate from the pensionable pay and employee 
contributions whilst the member was in the main section of the Scheme. 
 
Section of the Scheme at the end of the Scheme year (SECTION) or at date of 
cessation of membership (if this occurred during the Scheme year): Employers must 
supply the section of the Scheme the employee was a member of in the employment 
at the end of the Scheme year (or at the date of cessation of active membership in 
the employment if this occurred during the Scheme year). 
 
Cumulative Employer Contributions (CRC): Employers must supply the 
cumulative employer contributions deducted from pensionable pay (the value of both 
CPP1 and CPP2 above) in respect of the employment (including from the APP the 
member was treated as receiving during the Scheme year and the value of 
emoluments specified in the contract of employment as being pensionable 
emoluments, including the pensionable emolument value of salary sacrificed for such 
items as child care vouchers, and for pension contribution salary sacrifice via a 
shared cost AVC arrangement). 
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Final Salary Pay (FSP) and (FSP Ind): Preferably and in adherence with legislation, 
employers should provide the Regulatory requirement of an accurate fulltime 
equivalent "Final Salary Pay” (FSP) (using the 2008 Scheme definition of 
pensionable pay) for each member, per job, attributable to the relevant Scheme 
financial year (e.g. 01/04/2017 - 31/03/2018). However, providing this information for 
all listed members can prove a very labour intensive task, especially for larger 
employers. Bearing this and the tight timescales in mind, employers may therefore 
deem it appropriate to instead provide an estimated fulltime equivalent pay figure 
that the employer considers is a satisfactorily precise representation of the true 
fulltime equivalent FSP (using the 2008 Scheme definition of pensionable pay) 
attributable to the financial year (e.g. 01/04/2017 - 31/03/2018). 
Employers must indicate in the “FSP Ind” column next to each entry, whether the 
value provided is an accurate or estimated entry. This is done by entering an “A” if 
the value is (A)ccurate, or “E” if the value is an (E)stimate. The spreadsheet 
therefore allows employers to provide an (A)ccurate figure for one member and an 
(E)stimate for another, as the employer judges appropriate. 
 
 
Please note that the introduction of the “FSP Ind” indicator and “Accurate” or 
“Estimate” option was introduced for the 2017/2018 year-end return onwards and 
replaces the previous practice of requesting employers to simply provide the BASIC 
fulltime equivalent salary at year end (i.e. Scale/grade point at 31st March for all 
members).  
This change has become necessary, as the Gloucestershire LGPS fund has been 
increasingly dealing with issues resulting from previously provided year-end FSP (i.e. 
scalepoint only) from employers being substantially understated due to some 
members receiving additional “contractual” payments deemed pensionable under the 
2008 Scheme definition of “Final Salary” pensionable pay, that are over and above 
their Basic Scale/Grade point.  
This has led to serious inaccuracies in some members HMRC Annual Allowance 
assessments and Annual Benefit Statements. 
 
To be clear, it is important that employers understand and appreciate that they 
should provide an accurate figure for all members. However, due to the tight 
statutory deadlines for employers to provide the year-end return to the fund, the 
employer may consider that it is not possible to do so. The process highlighted 
above has therefore been introduced by the Gloucestershire LGPS fund to offer 
employers an option, should they consider it appropriate to use it. This does not 
constitute the fund advising or endorsing the employers decision to do so, but is an 
acknowledgment of the challenges that employers face and is offered to provide a 
potential pragmatic solution if it is needed. 
 
 
Employers are reminded that where a member was on reduced or no pay as a result 
of sickness or child related leave during the relevant period, then the FSP should 
show the fulltime equivalent pay rate the member would have received but for the 
reduced pay. 
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Date member joined Scheme (DJS): Date joined the Scheme in the employment if 
this was during the Scheme year (including those who joined 1 April). 
 
Date member left Scheme (DLS): Date ceased active membership (i.e. leaves or 
opts out) of the Scheme in the employment if that was during the Scheme year. 
 

Personal Details 
 
Surname: Surname of the Scheme member. 
 
Forename(s): Forename(s) of the member or initials where not available.  
 
Gender: Gender of the Scheme member. 
 
Date of Birth (DOB): Date of birth of the Scheme member. 
 
National Insurance Number (NI NO): Main identifier and must be supplied in format 
AANNNNNNA. 
 
Unique ID for employment (UNQ ID): This will be the method of uniquely 
identifying the job, as agreed between the Pension Fund Administering Authority and 
employer e.g. the Scheme member's employment number or payroll reference for 
that employment.  

 
 
 
 

Additional contributions information (per job) 
- only where relevant 

 
Employee Additional Pension Contributions (EAPCs): Cumulative APCs paid by 
the employee in that employment during the Scheme year. These payments may 
have been a lump sum payment during the Scheme year or paid regularly from pay 
each pay period. Payment of APCs by lump sum direct to the Fund would not be 
included in this total.  
 
Employer Additional Pension Contributions (RAPCs): Cumulative APCs paid by 
the employer in respect of that employment during the Scheme year. These 
payments may have been a lump sum payment during the Scheme year or paid 
regularly from pay each pay period. Payment of APCs by lump sum direct to the 
Fund would not be included in this total.  
 
Employee Additional Voluntary Contributions (EAVCs): Cumulative AVCs paid 
by the employee in that employment via the payroll during the Scheme year. Any 
employee AVCs paid are normally sent by the employer to the member's external 
AVC provider directly.  
 
Employer Additional Voluntary Contributions (RAVCs): Cumulative AVCs paid 
by the employer in respect of that employment during the Scheme year i.e. AVCs 
paid by the employer to a shared cost AVC (SCAVC). Any employer AVCs paid are 
sent by the employer to the member's external AVC provider directly. 
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Additional Regular Contributions (ARCs): Contributions for ARC contracts paid 
during the Scheme year. ARC contracts would have to have been entered into 
before 1 April 2014 and these contracts are flat sums payable per pay period.  
 
Added Years Contributions (ADDED YRS): Contributions for added years 
contracts paid during the Scheme year. Added years contracts would have to have 
been entered into before 1 April 2008. Contracts are expressed as a percentage of 
the members' pensionable pay (2008 definition). 
 
Part-time buy back (PTBB) Contract Contributions: Contributions for PTBB 
contracts paid during the Scheme year. PTBB contracts are expressed as flat sums 
payable per pay period. 
 
Additional Survivor Benefit Contributions (ASBCs): Contributions for ASBCs 
paid during the Scheme year. ASBC contracts would have to have been entered into 
before 1 April 2014 and these contracts are expressed as a percentage of the 
member's pensionable pay (2008 definition). ASBCs are for cohabitee survivor’s 
pension. 
 

Other information 
- only where relevant 

 
To assist the Pension Fund administering authority to balance contributions paid 
over to the Fund during the Scheme year with the amounts shown in CEC1, CEC2 
and CRC it will be necessary for employers to also provide the following information 
at the Scheme year-end. 
  
Employee contributions paid relating to Final Salary Scheme: Any employee 
contributions paid on pensionable pay received after 31 March 2014 but relating to a 
period prior to 1 April 2014 which has been paid in this Scheme year.  
 
Employer contributions paid relating to Final Salary Scheme: Any employer 
contributions paid on pensionable pay received after 31 March 2014 but relating to a 
period prior to 1 April 2014 which has been paid in this Scheme year.  
 
Total Claim hours : 
If the member’s post is based on claimed or casual hours, the total hours claimed for 
which contributions have been paid during the relevant financial year must be 
reported. Make sure only hours on which contributions have been deducted and 
which were paid whilst the individual was a member of the scheme are reported. 
 
 
Column by column guidance notes are also available in the year end work 
book itself on the second tab. 
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Checks which Employers must carry out 
 

 Information supplied to the LGPS Pension Fund administering authority must 
balance - monies paid over by the employer must match the totals on the 
year-end template (i.e. total of CEC1 and CEC2 and also CRC plus any 
contributions paid over in respect of EAPCs, RAPCs, ARCs, Added Years, 
PTBB, ASBCs and contributions paid relating to pay received for the final 
salary scheme (i.e. relating to the period prior to 1 April 2014). 

 Employer and Employee contribution rates have been paid at the correct rate. 
 Information must be supplied by the employer. If an employer uses a third 

party payroll provider, information will still need to have been checked and 
verified by the employer.  

 Relevant information for those listed on the year-end report should already 
have been supplied to the Pension Fund. This would include starter 
information if the member started a job in the Scheme year. It would also 
include leaver information if the member left employment in the Scheme year. 
Where an employer has realised when preparing the year end return that they 
omitted to supply starter information the employer should send applicable 
forms as a matter of urgency marked f.a.o the Client and Quality Officer to 
pensions@gloucestershire.gov.uk. 

 If there is an outsourcing or transfer of staff from one employer to another, 
each employer must supply the information relevant for that member for the 
period they were in employment with them. Information will be added together 
by the Pension Fund administering authority to provide the information for the 
full Scheme year. 

 Any problems with data will mean that the Pension Fund administering 
authority will need to contact the employer to check why there are 
discrepancies and resolve any problems. This may result in a delay in 
supplying Annual Benefit Statements, which must be supplied by 31 August. It 
is therefore essential that employers send through accurate and timely 
information in the first instance or where queries have been raised by the 
Pension Fund administering authority that these are resolved as quickly as 
possible.  

 
 
Other information: 

 Refund of contributions via pay - where an employer has already refunded 
contributions via pay during the Scheme year; Please add a comment in the 
comment column/cell stating “ refunded via payroll”  

 The yearend return must not be used to report contractual hour changes that 
have occurred during the year. These changes should be reported individually 
on the CON-Change form available on the Gloucestershire LGPS website for 
employers. 

 Notes can be made in the final column of the spreadsheet to help explain 
variances in information supplied in the Scheme year compared to what is 
listed in the return.  
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When completed, please; 
 
Save spreadsheet in the format "employerNameYearEndReturnFinancialYear.xls" 
for example; "OurdistrictcouncilYearEndReturn2014_2015.xls" or 
"FabacademyschoolYearEnd2014_15.xls". 
Email the completed return to pensions@gloucestershire.gov.uk , showing a 
Subject Heading of "Employer Name Year End Return Financial Year" i.e. "GCC 
Year End Return 2014/15" by 31st May following the end of the scheme financial 
year at the latest. 
Please consider the security of the member data when emailing the completed 
spreadsheet to the pensions section. If you do not have access to a secure email 
facility such as Egress-Switch, please ensure that you password protect the 
spreadsheet and provide the password under separate cover. 
 


