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1.0 Purpose - Why we have this policy in place: 
 

1.1 To clarify the implications of the Legal Framework for School Admissions in relation to Lakers 
School 

1.2 To meet the DfE guidance for consultation in relation to admission arrangements 
1.3 To explain the rationale for limiting the number of places in any secondary school 
1.4 To set out the framework within which decisions are made about admissions to the School 
1.5 To set out the criteria that will be applied at Lakers School where applications for admissions 

exceed the number of places available 
1.6 To explain the appeals process 
 
Lakers School within The Forest of Dean is owned by its Cooperative Trust, and the Local Authority is 
responsible for admissions.  
For admission to Year 7, parents must submit their Common Application Form stating their preferred 
schools to the Admissions and Transfer Team no later than 31 October 2016.  
Lakers School has a defined Catchment Area across the North West Forest area.  
If parents have any queries on the catchment area, a map will be available to view at the individual school, 
or by contacting the Admissions and Transport Team.  
 
2.0 Procedures: 

 
2.1 The school consults with its community about its admissions procedures every seven years.  
2.2 If changes are made in the interim the school will consult with stakeholders immediately 
2.3 Consultation will take place via partner primary schools and the school’s website. 
2.4 There is a limit to the number of places in any secondary school.  Each school has a Published 

Admission Number.  This is the number of children it is intended to admit.  The current PAN for 
Lakers School is 142. There is a limit to the number of children admitted to take account of the 
space and facilities in the school, to allow for reasonably sized teaching groups and to ensure 
quality of education 

2.5 For every secondary school there is an admissions authority.  This is the body with the legal power 
to decide which children will be admitted to the school.  The admission authority varies according 
to the legal status of the secondary school.  In Lakers, as a Foundation School, the School Governors 
are the admissions authority 

2.6 The vast majority of students join the School at the age of 11, at the beginning of Year 7.  They are 
subject to LA Secondary Transfer Procedures, which require parents to complete an online 
application, wherever possible. Details of this can be found at 
www.gloucestershire.gov.uk/schooladmissions - places are allocated by the LA as per the school’s 
admissions criteria (see para 2.10).  The LA prepares a list for the School up to the Student 
Admission Number. 

2.7 As far as possible, children are given secondary school places in line with the preference(s) set out 
by parents.  There is no guarantee that all children gain their first preference.  This depends on the 
number of places in a school and the number of applicants.  
If more children apply for a place at Lakers than there are places in the School, then the admission 
criteria are used to decide which children should be offered places 

 
2.8 The DfE guidance sets out the following broad aims: 

 Parental preferences should be met to the maximum possible extent 

 Admission criteria should be clear, fair and objective and to the benefit of all children 
including those with SEN 

 Local admission arrangements should contribute to improving standards for all students 

 Admission authorities should consult each other and co-ordinate their arrangements for 
admissions, including the reintegration of children who are out of school 

 Admissions information should be helpful, accessible and co-ordinated and 

http://www.gloucestershire.gov.uk/schooladmissions
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       should comply in full with legislation and guidance 
 

2.9 Where the Governing Body is the admission authority, as at Lakers, it must consult the LA, the 
admission authorities for other maintained schools and any neighbouring admission authorities 

 
2.10 Interpreting the DfE guidance in our local context, the following admission criteria are currently 

applied: 
 

Lakers School, in the spirit of inclusion and comprehensive education, seeks to serve all children 
within its close community.  Students will be admitted at age 11 without reference to ability or 
aptitude.  Preference will be given to: 

 

1. A 'looked after child' ( 1 ) or a child who was previously looked after but immediately after being 
looked after became subject to an adoption( 2 )  child arrangements order (residency order) ( 3 )  or 
special guardianship order ( 4) .  

 
 

(1) A 'looked after child' is a child who is (a) in the care of a local authority, or (b) being provided with 

accommodation by a local authority in the exercise of their social services functions (see the 

definition in Section 22(1) of the Children Act 1989) at the time of making an application to a school. 

In Gloucestershire, such children are referred to as Children in Care. 

(2) This includes children who were adopted under the Adoption Act 1976 (see section 12 adoption 

orders) and children who were adopted under the Adoption and Childrens Act 2002 (see section 46 

adoption orders). 

(3) Under the provisions of s.12 of the Children and Families Act 2014, which amend section 8 of the 

Children Act 1989, residence orders have now been replaced by child arrangements orders. 

(4) See Section 14A of the Children Act 1989 which defines a ‘special guardianship order’ as an order 

appointing one or more individuals to be a child’s special guardian (or special guardians).   

2. Children who have a sibling attending the school and who will continue to do so when the 
younger child is admitted.  For this purpose, sibling refers to brother or sister, half brother or 
sister, adopted brother or sister, step brother or sister, or the child of the parent/carer’s partner 
as well as children who are brought together as a family by a same sex civil partnership.  In every 
case, the child must be living in the same family unit at the same address, at the time of 
application. 

 
3. Children with the strongest geographical claim, measured in a straight line from the ordnance 

survey point of the child’s home address (including flats) to the ordnance survey point of the 
school, using the Local Authority’s computerised measuring system, with those living closer to the 
school receiving higher priority.    

 
In the event of oversubscription in any of the above criterion, places will be allocated to 
children with the strongest geographical claim, measured in a straight line from the ordnance 
survey point of the child’s home address (including flats) to the ordnance survey point of the 
school, using the Local Authority’s computerised measuring system, with those living closer 
to the school receiving higher priority. 
 
In the event of a tie involving two or more children when applying the strongest geographical 
claim based on straight-line distance where there are not enough places available to offer all 
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children a place at the school, a process of random allocation will be followed by the 
Governing Body. 
 
The school is required to admit a child with a statement of Special Educational Needs that 
names the school, even if the school is full. 
 

2.11  Waiting List 

 If the school is oversubscribed, a waiting list will be held for (at least) the two school terms 
(ie until the December break).  The waiting list will be prioritised according to the school’s 
oversubscription criteria.  

 Fair Access Protocols – the school has signed up to the In-Year Fair Access Protocols held by 
the Local Authority. Should a vulnerable child within these Protocols require a place at the 
school, they will take precedent over any child on the waiting list.  

 
2.12 In Year Admissions 

To apply for a place at Lakers School, parents should contact the school in the first instance. The 
Local Authority will no longer be responsible for offering places to children on behalf of all 
schools/academies, but the Local Authority does maintain the statutory duty of being responsible 
and aware of all pupils and vacancies within schools/academies within Gloucestershire. 

 
2.13       Our school procedures for admissions are as follows: 

 Following an offer of a school place, the prospective student(s) and their family are invited to a 

short meeting to make a detailed assessment of each child’s needs, aptitudes and preferences. 

This is to ensure that full provision can be in place prior to any child joining the school and that 

each child is undertaking the most appropriate curriculum timetable.  

 The student will then be invited in for English and Numeracy assessment tests, which are done 

usually between 9:00 and 11:00 am on a given day. 

 A data request is sent to the previous school and when this is received, it will be used, 

together with the test scores, to determine the most appropriate Timetable and tutor group 

for each student.  

 The admissions officer will check that the student information and emergency contact details 

are all correct on our system. 

 When the timetable has been determined, a start date will be confirmed. 

 Staff will then be informed about the new student’s arrival. 

 The Head of Year will greet the student and introduce them to their tutor. 

 All new students will undertake a period of induction into school, which is typically two weeks 

but can be extended. During this time, the student will be on a daily report so that we can 

monitor how they are settling in. 

 At the end of the induction period, parents/carers are required to attend a meeting to review 

the start to school and address any concerns that may have arisen. 

 
2.14 The major legislation and guidance on children with statements of special educational needs is 

found in the Education Act of 1996 and the SEN Code of Practice.  The school is required to admit a 
child with a statement of special educational needs or an Educational Health Care Plan that names 
the school, even if the school is full. Children with statements of special educational needs are not 
covered by the general admissions provisions of the 1998 Act except that they must count toward 
the Student Admission Number. 

 
2.15 The School must treat students with special educational needs but without a statement using the 

same objective criteria as other applicants.   
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The School may not refuse admission because it considers that it is unable to cater for the special 
educational needs of a child, or because s/he does not have a statement.   

 
2.16 Students with challenging behaviour – the Secretary of State regards it as unacceptable for a school 

to refuse to admit a child simply because s/he is thought to be potentially disruptive or challenging, 
or on the grounds that the child ought first to be assessed for a statement of special educational 
need 

 
2.17 A Notification of Student Leaving form (AD8) should be completed by the member of staff who is 

advised of a student intending to leave the school, other than those in Year 11.  This form should 
then be forwarded to the Year Leader who should investigate the circumstances.  After their 
investigation, the Year Leader will report to the Headteacher.  A letter is sent to the parents to 
follow up, if the circumstances are deemed to be necessary 

 
2.18 School Admission Appeals - when a place at Lakers is refused parents may exercise their right to 

appeal.  Parents can obtain a copy of form AD6 from the Clerk to Governors at the school, so that 
they can lodge their appeal.  Closing date for appeals is 30 April 2016. 

 
2.19 The DfE has issued a Code of Practice on School Admission Appeals 2012 
 
2.20 The Governing Body of a Foundation School has the responsibility to make arrangements for 

enabling the parent of a child to appeal against a decision made by, or on behalf of, the Governing 
Body refusing the child admission to the School 

 
2.21 Appeal Panels must be entirely independent of the school Governing Body which made the decision 
 
2.22 Parents may appeal to more than one Foundation School and have separate hearings at each 
 
2.23 Appeal panels are appointed by the Governing Body and the School follows the guidance given on 

the constitution of Appeal Panels for Foundation Schools 
 
2.24 Where a child has a statement of special educational needs, the law on admissions is found in the 

SEN sections of the Education Act 1996.  If the parent wishes to appeal against the school allocated, 
then the appeal is to the Special Educational Needs Tribunal and not to the School’s Appeal Panel 

 
2.25 Should a complaint arise about an appeal, the Local Government Ombudsman will carry out an 

investigation. 
 
3.0 Monitoring, Evaluation and Review 
 

The effectiveness of the School’s implementation of the Admissions Policy will be monitored, 
evaluated and reviewed: 

 By parents through their responses to all aspects of the policy  

 By Curriculum Team Leaders and House Leaders as they monitor the work of new students 
and report back to the Senior Leadership Team 

 By Senior Leadership Team members as they monitor the work of students within their 
area of responsibility, analysing the impact of new students and reporting back to PLs, LCs 
and SLT for action as appropriate 

 By the Headteacher who holds responsibility for Admissions responding to any changes in 
legal requirements, proposing amendments to the policy as appropriate 

 By the Governors as they monitor the work of the School and through their annual policy 
review   
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Appendix 1  - Student Admission Form to complete following an offer. 
 
 

Student Name 
 

Surname 
 

Middle name 
 

First Name 
 

Date of request: 
 

 
 

Parent proposed start date:  
 

D.o.b.: 
 

 
 

 
Male/Female 

 
 

Entering Year:  
 

UPN: 

Parents/Guardian: Mother/Carer 
 
 
 

Father/Carer 
 
 

Address/contact details: 
 

 
 
 
 
 
 

 

Telephone numbers: Home: 
 

Mobile: 
 
 

2
nd

 Contact Number  
 

Siblings: 
 

 
 

Previous school details: Address:  
 
 
 
 
Tel: 

Information from school: 
UPN: 
Attendance:  
Medical 
Other: 
Action plan: 
 

Reason for change:  
 

Tour: With:  Date:  

Meeting with Head:  

Admission Interview: With: 
 

Date:  

Any CP or Social Care 
Involvement 

 
No/Yes 

 

Young Carer No/Yes  

SEN No/Yes  

PSP/CAF No/Yes  

Integration issues/ via 
Hopewell? 

Yes/no  
 
 

Fixed term/ managed move/ 
Permanent exclusion 

Yes/No  

 
National Curriculum  
levels/CATs /En/Ma/Sc/ICT 
etc: 
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Other information 
 
 
 

 

Tutor Group assigned  
 

Do you know anyone in 
school? 

 

What subjects do you enjoy? 
 
What are you most proud of? 
 
What clubs do you belong to? 
 
What are your hobbies? 
 

 
 
 
 
 
 
 
 
 
 

Is all necessary provision in 
place? 

Yes/No Comments: 

 
Admission accepted by Head/Signed: 
 
 

Parent contacted: Date: By: 

Briefing notice: Date: By: 

 
Admission Checklist: 

Action: By:  Date 

Admission request recorded DA  

Admission team alerted/form started DA  

Tour organised DA/LJ  

Date if tour in main school/head’s diary DA  

Introduced to Head DA  

Interview date arranged DA/LJ  

Tests completed as needed LJ/KP/SC  

Birth Certificate DA  

Proof of address DA  

Liaison with Year Leaders  DA  

Special provision requirements checked and in place LJ/AW  

Head’s acceptance received AE  

Student information entered on school system EC  

Parentpay EC  

Groups assigned RC  

Admission added to central admissions and leavers file  EC  

Check student arrives in school/introduce to tutor DA  

To be placed in admissions file when complete 
 


