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St Anthony’s School, Cinderford 
 

Admissions Policy 2019-2020 
 

Policy revised Autumn 2017               Next revision Autumn 2018 
 

St. Anthony’s is a Free School, funded directly by the Department for Education.  This means that St. 
Anthony’s has the freedom to set its own priorities, curriculum and timetable; taking the best from the National 
Curriculum and tailoring our approach to education for the pupils we teach. 
 
Pupils are normally admitted into the Reception class in the September of the school year in which the reach 
their fifth birthday.  Parents can request that the date their child is admitted to school is deferred until later in 
the academic year or until the term in which the child reaches compulsory school age.  Parents can request 
that their child takes up the place part-time until the child reaches compulsory school age.  At St. Anthony’s the 
teaching of phonics and numeracy is begun earlier than in other schools – this is one of our strengths. A child 
only attending part-time or joining the class well into the academic year will have significant ground to make up.  
For this reason we strongly recommend that a child takes its place in Reception from the outset. 
 

1. Application Form 
Admissions are administered through the Local Authority.  Details of the Local Authorities admissions 
process can be found at www.gloucestershire.gov.uk/schooladmissions or by telephoning 01452 
425407. 

 
2. Late Applications 
Application forms received after the closing will not be considered in the initial allocation of places except 
where they are received from children in care, and previously looked after children, or a child with a EHC 
(Education, Health and Care) Plan.  

 
3. Proof of Residence 
Applicants may be required to provide proof of address/residence.  The Governing Body reserves the right 
to seek verification from the Local Authority in which the home is situated. 

 
4. Offer of Places 
Places are allocated in the order of the criteria listed under Clause 6.  Decision letters notifying applicants 
of the outcome of their application will be sent by the Local Authority. 

 
5. Children with Education, Health and Care Plans 
St. Anthony’s School will admit any child with an Education, Health and Care Plan (EHCP), where the 
school is named on the plan.  Any such pupils may be in addition to the PAN (Published Admission 
Number). 

 
6. Over Subscription Criteria 
Where the number of applications for any year group exceeds the published admission number for the 
relevant year group, applications will be considered against the criteria below: 

 Children in Care and previously Looked After Children (Section 1.7 of the School Admissions Code) 

 Children who will have one or more siblings at St. Anthony’s at the point of admission.  If the number of 
applicants in this category exceeds the available places, offered will be determined by random 
allocation.  

 Proximity to the School, with children living closest prioritised over those further away. 
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7. In Year Transfers 
Applications for places that arise outside the normal annual admission round will be considered at any time 
during the academic year.  In-year transfer forms may be obtained from St. Anthony’s or from contacting 
the Local Authority. 

 
8. Appeal Procedure 
Applicants who are unsuccessful in being offered a place at St. Anthony’s will be notified of their right to 
appeal to an Independent Appeals Panel.  Parents can lodge an appeal by writing to the Admissions Clerk 
within 14 days of receiving the decisions notification.   Information about the Appeals Process can be found 
on the Local Authorities website www.gloucestershire.gov.uk/schooladmissions or by contacting the Co-
ordinated Admissions team on 01452 425407. 

 
9. The Independent Appeals Panel will decide on: 

 Whether the arrangements were correctly applied; 

 Whether the admission of another pupil would prejudice the efficient education and use of resource 
within the school 

 
Full details of the Independent Appeals Panel procedure will be sent to parents with the decision 
notification. 

 
10. Process and Definitions 
Siblings – For the purposes of admission, a child is a sibling if two or more children have at least one 
parent in common and/or reside at the same address as one another.  Where a child has been legally 
adopted, he or she will be regarded as the sibling of any other children of the same legal guardian on the 
admission roll at the point of admission.  

 
In the event that the number of applications from siblings exceeds the number of places available, offers 
will be determined by random allocation. 

 
Proximity – The home address is the child’s main residence at the time of application.  Where a child lives 
for part of the week with each parent, the child’s home address will be the address where he or she lives 
and sleeps for the majority of the school week.  Where this remains equal, the address used in the 
payment of Child Benefit will be used as the home address. 

 
Method of Random Allocation – Applications will be placed in rank order by random allocation, based 
upon the drawing of names from a list.  The random allocation process will be overseen and undertaken by 
an independent body. 

 
This policy should be read in conjunction with all school policies.  
 
 
L Middleton (Head teacher) 
                       
 
 
 
Approved by  …………………………………………………(signed)  
for and on behalf of the Board of Directors 
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