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1. Introduction 
 
All Saints’ Academy serves the local community and the Catholic and Church of England families of 
Cheltenham.  It is a joint Catholic and Church of England Academy, sponsored by the Catholic Diocese 
of Clifton and the Church of England Diocese of Gloucester. The Governing Body, acting in accordance 
with the School Admissions Code and in consultation with the Clifton and Gloucester Dioceses, is 
responsible for the admission of students. 
 
The Policies of All Saints’ Academy, with its distinctive Anglican and Catholic traditions, exist to support 
the Sponsors’ vision, Christian ethos and values that are embedded in the day-to-day and long term 
running of the Academy.  Each policy evidences the commitment of the Sponsors to developing Body, 
Mind and Spirit. 
 
2. Aims 
 
The aim of this policy is to ensure a fair process of admissions.  
 
3. Categories for admission 
 
The Academy’s Published Admissions Number (PAN) for Year 7 intake each year is one hundred and 
eighty (180) students. This is also the number of places available in Years 8 to 11. 
 
Where applications for admission exceed the number of places available, the following criteria will    
be applied in the order set out below, to decide which children to admit. 
 
3.1      Looked After or Previously Looked After Children 
 

‘Looked after children’. A 'looked after child' is a child who is (a) in the care of a local 
authority, or (b) being provided with accommodation by a local authority in the exercise of 
their social services functions (see the definition in Section 22(1) of the Children Act 1989) at 
the time of making an application to a school. In Gloucestershire, such children are referred to 
as Children in Care. 
 
Children who were previously looked after children. This includes children who were adopted 
under the Adoption Act 1976 (see Section 12 adoption orders) and children who were 
adopted under the Adoption and Children Act 2002 (see Section 46 adoption orders). 
 
Children subject to a child arrangements order.  Under the provisions of Section 12 of the 
Children and Families Act 2014, which amend Section 8 of the Children Act 1989, residence 
orders have now been replaced by child arrangements orders. 
 
Children subject to a special guardianship order.  See Section 14A of the Children Act 1989 
which defines a ‘special guardianship order’ as an order appointing one or more individuals to 
be a child’s special guardian (or special guardians).  

 
3.2 When the above has been taken into account, the remaining available places are divided into 
three categories in accordance with the Academy’s funding agreement: Thirty five (35) per cent of 
remaining available places are open to Catholic students, thirty five (35) per cent of remaining 
available places are open to Church of England students, and thirty (30) per cent of remaining available 
places are open to students who fall into the Community category, and are not identified by faith 
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Criteria for these three categories 
 
Criteria for admission for these three categories to All Saints’ Academy will be applied in the order in 
which they appear in the table below: 
 

A. Church of England (C of E) 
 

35 % of remaining places 

B. Community 
 

30% of remaining places 
There is no faith qualification 

for this category. 
(see note 4) 

 

C. Catholic 
 

35% of remaining places 

1. Students who are baptised 
members of the C of E (see 
note 3) 
 
then 
 
2. Students  with at least one 
parent or carer who is on the 
Electoral Roll of a C of E Church 
(see note 3) 

 
then 

 
3. Students with at least one 
parent or carer who is a 
baptised member of the C of E 
(see note 3) 

 
then 

 
4. Students who do not qualify 
in the criteria above, but who 
attend any of the 8 C of E 
Primary/Junior Schools in 
Cheltenham (see note 5) 
 

1. A Sibling of a student 
attending the Academy in 
Years 7-11 at the time of 
entry. (see note 1) 
 
then 

 
2. Other applicants ranked 
by straight-line distance (See 
subheading 4) 

1. Students who are baptised 
Catholics (see note 2) 
 
then 
 
2. Students with at least one parent 
or carer who is a baptised Catholic 
(see note 2) 
 
then 
 
3. Students who do not qualify in the 
criteria above, but who attend St 
Gregory the Great or St Thomas More 
Catholic Primary Schools. 

 
In the event of oversubscription in any category, admission will be on the basis of closest proximity to 
the school. This will be measured in a straight-line distance from the Ordnance Survey point of the 
school and not the school gates, as measured by the Local Authority. In the event of a tie between 
two or more students when applying the oversubscription criteria, a process of random allocation will 
be applied. Where one child of a multiple birth is drawn the other child or children will be deemed to 
have also been drawn. This will be executed by the governing body, and will be supervised by a person 
independent of the school. 

In the case of multiple births, as defined in the School Admissions Code, if one student is admitted 
following the application of the admissions criteria, all will be admitted. 
 
Notes and definitions 
Note 1: Children are ‘siblings’ if they are full, half or adoptive brothers or sisters living in the same 
household on a permanent basis, or if they are children who do not fall into one of the aforementioned 
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categories, but who are living in the same household on a permanent basis.  Children will not be 
considered siblings where the older child is attending the Academy as a Year 12 or 13 student in the 
year of entry. 

  
Note 2: ‘Catholic’ – this means those baptised as Catholic who can produce a Catholic baptism 
certificate or a statement from a Priest or Deacon confirming that the person has (or in their opinion 
has) been baptised or received into the Roman Catholic church or a church that is in full communion 
with Rome (see Appendix 1 below).  No other evidence can be considered. 

 
Note 3: ‘Church of England’ children need their applications to be supported by a copy of their 
Baptismal Certificates, or confirmation a parent/carer is on a C of E Church electoral roll, or a copy of 
a parent/carer’s Baptismal Certificates. No other evidence can be considered. 
 
Note 4: 
a) If Catholic places remain once criterion 3 (column C) has been applied, these will be offered first 

to Church of England applicants and then if any places remain, to Community applicants using 
the ‘Community’ oversubscription criteria. 

b) If Church of England places remain once criterion 4 (column A) has been applied, these will be 
offered first to Catholic applicants and then if any places remain, to Community applicants using 
the ‘Community’ oversubscription criteria. 

c) If Community places are undersubscribed and faith places are oversubscribed, ‘faith’ applicants 
who have been unable to obtain a place under the Church of England or Catholic criteria will be 
considered alongside other applicants for a community place against the Community 
oversubscription criteria.  

 
Note 5: The relevant C of E Schools are as follows:  

 Christ Church C of E Primary, Cheltenham 

 St Mark's C of E  Junior School, Cheltenham 

 Leckhampton C of E Primary, Cheltenham 

 St James' C of E Primary School, Cheltenham 

 St John's C of E Primary School, Cheltenham 

 Holy Trinity C of E Primary School, Cheltenham 

 Holy Apostles' C of E Primary School, Cheltenham 
           8.    Prestbury St Mary's C of E Junior School, Cheltenham 

 
In addition to the Local Authority Application Form, all applicants are requested to submit a 
Supplementary Information Form to the Governing Body at All Saints’ Academy, together with any 
supporting documents by 31 October 2018 to be considered in the first round of allocations. 
Completion of this form is not mandatory, but without the information contained within it, the school 
may have to rank the applicant in a lower category within the subscription criteria. 
 
Children with Special Educational Needs  
 
Children who have a Statement of Special Educational Needs or an Education Healthcare Plan (EHC 
Plan) are placed in schools through the arrangements set out in the SEND Code of Practice and not 
through any admission criteria. Governing bodies are required by Section 324 of the Education Act 
1996 to admit a child with a Statement or EHC Plan that names that particular school. Parents of 
children with Statements of SEND or EHC Plans should contact their child’s casework officer for any 
further information. Children who have a Statement of Special Educational Needs or Disability or EHC 
Plan naming a school will be allocated a place even if that school is full.  
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4. Late Applications 
 
All applications received by the Local Authority after the deadline will be considered to be late 
applications. Late applications will be considered after those received on time. If, following 
consideration of all applicants the academy is oversubscribed, parents may request that their child is 
placed on the academy’s waiting list.  
 
5. Admission of children outside their normal age group  
 
Parents may request that their child is admitted outside their normal age group.  When such a request 
is made, the Trust will make a decision on the basis of the circumstances of the case and in the best 
interests of the child concerned. This will include taking account of the parent’s views, information 
about the child’s academic, social and emotional development, and whether they have previously 
been educated out of their normal age group. The Trust will also take into account the views of the 
Principal of the academy. It is important to note that applications must be made by the published 
deadline with all supporting evidence attached. Any application from a parent of a child outside the 
normal age range will be considered by the Governing Body, on behalf of the Trust. 
 
6. In-year applications (school years 7 – 11) 
 
The number of places available in each year group is 180 
 
For in-year applications only, where All Saints’ Academy is the preferred choice of school, applications 
should be made directly to the Academy in the first instance. Students applying through the in-year 
application process will be asked to provide evidence of residential address. 
 
Where the number of places has not been met for the year group to which a student has applied, a 
place will normally be offered, unless the applicant should fall into the category of where: 
 

1. The admission would prejudice the provision of efficient education or the efficient use of 

resources.  

2. Those who have been permanently excluded twice as defined in section 3.8 of the Admissions 

Code 

Where the number of places has been met for the year group to which a student has applied, 
applications will be considered on an individual basis by the Governing Body’s Admissions Committee. 
 
Where a place is offered, an indication of acceptance is required within 21 days of the communication 
of the offer. If no acceptance is received within this time, the offer will be withdrawn. 
 
7. Waiting lists 
 
Unsuccessful applications for Year 7 will be automatically added to a waiting list, which will be ranked 
according to the oversubscription criteria in sections 3 and 4 of this policy.   Each child added to the 
list will require the list to be ranked again in accordance with the oversubscription criteria.  Waiting 
lists will be held until 31st August of each year. 
 
8.  Fair Access Protocols 
 
Gloucestershire County Council has protocols in place to ensure that access to education is secured 
quickly for children who do not have a school place, and that schools have an equitable spread of 
vulnerable children or those who are hard to place. All Saints’ Academy has signed up to the Fair 
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Access Protocols, and should a vulnerable child within these Protocols require a place at the Academy, 
they will take precedence over any child on the waiting list.  
 
9.   Post 16 admission and oversubscription criteria 
 
Applicants should meet the entry requirements to the Sixth Form as detailed in the prospectus (see 
the Academy website).  The number of Post 16 places available (Published Admission Number) to 
external candidates in Year 12 is 25. 
 
Where, following the allocation of places to the Academy’s own year 11 students, the number of 
external applications exceeds the number of post-16 places available and after the admission of 
students with an Education, Health and Care Plan and those with a Statement of Special Educational 
Needs where All Saints’ Academy is named on the Plan or statement, priority will be given to: 
 

a. Children in Care and Previously Looked After Children.  

b. Other children meeting entry requirements to the Sixth-form according to straight line 

proximity to the academy.  Where one child of a multiple birth is drawn the other child or 

children will be deemed to have also been drawn.  (see 4. Oversubscription) 

 
There will be a right of appeal to an Independent Appeals Panel for internal students refused transfer 
and external applicants refused admission. 
 
10. Key Dates for Admissions during 2018-19  
 

During September 2018 Letter sent out explaining how to apply for Academy 
places 

From 3rd September 2018 – 31st October 2018 Online secondary/high school transfer application 
facility open 

31st October 2018 Closing date for school application and return of 
supplementary forms 

1st March 2019 Allocation day 
8th March 2019 Closing date for return reply form for accepting the 

Academy place or requesting to be put on the waiting 
list/s 

After 29th March 2019 Outcome of waiting lists requests 
Friday 5th April 2019 Closing date for return of reply forms 
May 2019 to July 2019 Appeals 

 
 
11. Appeals 
 
Parents or Carers who are dissatisfied with an admission decision have the right to appeal to an 
Independent Appeal Panel. The Independent Appeal Panel will be independent of the Academy Trust. 
The arrangements for appeals will comply with the School Admission Appeals Code published by the 
Department for Education as it applies to Academies. Parents or Carers who wish to appeal a decision 
should make their intention to appeal known to the Academy Admissions Officer in writing in order to 
receive instruction on beginning the appeal process.  Appellants have 21 school days from the date of 
notification that the application was unsuccessful to prepare and lodge an appeal.   
 
 



8                                                                                                              Admissions Policy for 2019 intake 
 

12. Equal opportunities 
 
The Governing Body, Principal and staff must take into account the equal opportunities policies when 
making, reviewing and implementing this policy. 
 
13. Monitoring and review 

 
The relevant committee will monitor the working of the policy. 
 
The Governing Body will review the policy annually. 
 
14. Date of next review 
 
September 2018 
 
 
Signed (Chair): ____________________   Date: ________________  
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All Saints’ Academy, Cheltenham 
Year 7 Admissions - Supplementary Information Form  

 

Child’s Full (Legal)Name:  

Child’s Other (known by) Name: 

(if applicable) 

 

Date of Birth:  

Child’s Home Address:  

 

Parent/Carer Name/s:  

 

 

Please refer to the Academy’s Admissions Policy for details on entry criteria and order of priority.  

Please indicate your highest place in the order of priority by ticking one of the categories on the 

reverse of this form. 

This form, along with the required evidence, must be returned by 31st October to be considered in the 

first round of allocations to the following address: 

Admissions Officer, All Saints’ Academy, Blaisdon Way, Cheltenham, GL51 0WH 

This form does not replace Gloucestershire County Council’s Common Application Form, but is 

designed to collect information specifically required by All Saints’ Academy for the processing of 

applications for admission.  

All Saints’ Academy, Cheltenham, Blaisdon Way, Cheltenham, Glos, GL51 0WH  

Tel 01242 711200, Email admin@asachelt.org  

 
 

mailto:admin@asachelt.org
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CHURCH OF ENGLAND APPLICANTS 

Priority Tick Criteria Supporting Evidence to submit with 

this form 

 

1  Students who are baptised members of 

the Church of England. 

Copy of child’s Baptismal Certificate. 

2  Students with a Parent or Carer on the 

Electoral Roll of a Church of England 

Church. 

Confirmation in writing from Parish 

administrator that Parent/Carer is on 

the church Electoral Roll, plus 

photocopy of Parent/Carer ID. 

3  Students with a Parent or Carers who is a 

baptised member of the Church of 

England. 

Copy of Parent/Carer’s Baptismal 

Certificate, plus photocopy of 

Parent/Carer ID. 

4  Students who do not qualify in the 

criterion above, but who attend one of 

the 8 C of E primary/junior schools in 

Cheltenham (refer to Admissions Policy 

for complete list) 

No evidence required. This category 

will be evidenced by data from the 

local authority. 

 

CATHOLIC APPLICANTS 

Priority Tick Criteria Supporting Evidence to submit with 

this form 

 

1  Students who are baptised Catholics. Copy of child’s Baptismal Certificate. 

(NB. Holy Communion Certificate will 

not be accepted as proof of Baptism) 

2  Students with at least one parent or carer 

who is a baptised Catholic 

Copy of Parent/Carer’s Baptismal 

Certificate, plus photocopy of 

Parent/Carer ID. 

3  Students who do not qualify in the 

criterion above, but who attend St 

Gregory the Great or St Thomas More 

Catholic Primary Schools. 

No evidence required. This category 

will be evidenced by data from the 

local authority. 

 

COMMUNITY APPLICANTS 

Priority Tick Criteria Supporting Evidence to submit with 

this form 
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1  Students with a sibling/siblings at the 

Academy (*refer to admissions policy for 

definition of “sibling”) 

No evidence required. This category 

will be evidenced by data from the 

local authority. 

2  Students living in closest proximity to the 

Academy. 

No evidence required. This category 

will be evidenced by data from the 

local authority. 

All Saints’ Academy, Blaisdon Way, Cheltenham, Glos, GL51 0WH, Tel 01242 711200, Email admin@asachelt.org 
 

Appendix II 
 
 
Churches in Communion with Rome.  
 
Oriental Rite (or Eastern Catholic) Churches in union with Rome   
 
Alexandrian  
- Coptic Catholic Church  
- Ethiopian Catholic Church (‘Gheez rite’) (Includes Eritrean Catholic Church)   
 
Antiochean (West Syrian)  
- Syrian Catholic Church  
- (Syro-) Maronite Catholic  
- Church Syro-Malankar Catholic Church   
 
Armenian 
- Armenian Catholic Church   

Chaldean (East Syrian)  
- Chaldean Catholic Church  
- Syro-Malabar Catholic Church   
 
Constantinopolitan (Byzantine)  
-    Albanian (Byzantine) Catholic Church  
-    Belarussian Catholic Church  
-    Bulgarian (Byzantine) Catholic Church  
-    Georgian Catholic Church  
-    Greek (Hellenic) Catholic Church  
-    Greek-Melakite Catholic Church  
-    Hungarian (Byzantine) Catholic Church  
-    Italo-Albanian (Byzantine) Catholic  
-    Church Church of the Byzantines of the Diocese of Krizevci (Krizevci Catholic Church)  
-   Macedonian Catholic Church  
-   Romanian (Greek) Catholic Church  
-   Russian Catholic Church  
-   Ruthenian (Byzantine) Catholic Church  
-   Slovak (Greek) Catholic Church  
-   Ukrainian (Greek) Catholic Church 
 

mailto:admin@asachelt.org

