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STATEMENT OF WITNESS

(Criminal Procedure Rules, r. 16.2; Criminal Justice Act 1967, s. 9)


	 
STATEMENT OF first and last name of witness

Age of witness (if over 18, enter “over 18”):   Over 18

This statement (consisting of # pages) is true to the best of my knowledge and belief and I make it knowing that, if it is tendered in evidence, I shall be liable to prosecution if I have wilfully stated in it anything which I know to be false, or do not believe to be true.  

Signed: ________________________________ (Witness) Date: ________


I am a/an/the job position/title employed by name of school, based at school address.  I am authorised to make this statement on behalf of name of school and do so from my own knowledge unless otherwise indicated.

I can confirm that child is age (DOB DDMMYYYY), and is/was a registered pupil at school.  

If the child lives with the parent/carer of the witness statement:
From our records, name of child lives with name of parent/carer at address.  They live # miles from the school. 

If the child does not live with the parent/carer of the witness statement:
From our records, name of parent is the mother/father/carer of name of child.  Name of child does not live with name of parent/carer.  Name of child lives with their mother/father/carer # miles from the school.  Do not include the address of the parent/carer the child lives with if the child does not live with the parent/carer of the witness statement.

From DDMMYYYY to DDMMYYYY, name of child has attended insert number of sessions out of a possible insert number of sessions.  For this time period, the total number of unauthorised absences is # and for this academic year is #.  

The name of school’s attendance policy is attached as exhibit exhibit reference e.g., LB01 N.B. Each exhibit must be referenced with witness initials, number, signed and dated on the first page.  It defines regular attendance as: definition N.B. add accurate copy of the statement in the attendance policy e.g., ‘We expect pupils to be in school for every session of the school day and for every day that the school is open.’ (Taken from the GCC Skeleton Attendance Policy).  The policy also states that a request for absence during term time will only be granted in exceptional circumstances.  An exceptional circumstance is defined as: definition.  N.B. add accurate copy of the statement in the attendance policy.

Name of child’s attendance is attendance rate, see exhibit exhibit reference. I can confirm that I personally took the certificate to be signed by the headteacher as a true copy. Include this sentence if the witness statement is not created by the headteacher.  This level of attendance is in breach of the name of school’s attendance policy. 

Explain background as to how and when you became aware of the absence – who informed you, why were you informed.

Give a detailed explanation as to what you have done to help the pupil.  Explain what the school put in place – e.g., spoke to the pupil to ascertain if there was any reason for concern/communicate with parents/telephone calls/meetings/altered timetable/reasonable adjustments/assistance offered such as referrals to CYPS/AIM processes.  Here, reference the interventions you included in the Notice to Improve submitted to the Education Inclusion Service team.  All interventions should be supported by exhibits.  Please also explain if the parent engaged with this process and, if so, what the parent said was the reason for the absence and what the school did or offered to remedy this. 

Explain whether there was any improvement at all – also has it now improved?

State here whether the school are or have ever been aware of any issues such as bullying?  If so, please provide details and explain what the school has done – e.g., investigated – if so, what was found?  What do the school normally do e.g., are staff are encouraged to become extra vigilant – if so, what would happen – how did staff document concerns?  Is there anything to suggest that the bullying is continuing?  If not, why do you feel confident to say that?

State here whether the child has suffered any illness.  If so, give details of illnesses/medical absences.  What, if anything has/could the school have done to assist the child?  Has any medical evidence been provided and if so, does this state that the illness is preventing the child from attending school?

State here if the child is of a religion which may involve the absence due to a religious observance.  If so, has the parent requested absence and provided you with a letter to support this? If so, please exhibit it.

State here if the reason the parent is saying there is a situation/circumstance which is preventing the attendance which the parent would believe to be an unavoidable cause.  Please state what they are saying that cause is and state why the school would not deem this to be an unavoidable cause?

Please state here any other information that you feel relevant e.g., are the family subject to Social Services’ intervention; has the child been through a traumatic experience such as a loss of a loved one etc.?  In all circumstances, explain what the school has done to assist.

This list is not exhaustive but suggestive of the sort of information that should be included.  This is the school’s opportunity to provide as much evidence as possible that is relevant to the case.  Further support and guidance, including training videos and resources are available: Information on all Legal Proceedings.

As a result, name of school contacted Gloucestershire County Council and requested a notice to improve to be issued to name of parent/carer on DDMMYYYY.  As there was no improvement in attendance, name of school contacted Gloucestershire County Council and requested a penalty notice to be issued to name of parent/carer on DDMMYYYY.  

Signed: ________________________________ (Witness) Date: ________




Signed: __________________________________ (witness)	Date: __________
[bookmark: _Hlk136849536][bookmark: _Hlk136849537]Signed: ________________________________ (Witness)	Date: ________
