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The Autumn 2019 Clerks’ Briefings took place in November at three locations across the county 
(Stroud, Gloucester, and Soudley).  The session planned for Bourton-on-the-Water had to be 
cancelled due to severe weather conditions on the day. 
 
The three sessions were attended by clerks representing 68 Gloucestershire  schools. These sessions 
help clerks keep their clerking skills and knowledge up to date and also provide the opportunity to 
meet other clerks to discuss current issues and share good practice. 
 
The topics covered included: 
 
1. Meetings Quiz:  
The session started with a quiz based on information in the Governance Handbook (DfE, March 
2019), the Roles Procedures & Allowances Regulations (DfE 2013) and the Constitution of Governing 
Bodies Statutory Guidance (DfE August 2017).  
 
 
2. GCC Governor Database for maintained schools:  
Over the summer Governor Services has been updating governing board membership records for 
maintained schools (information is not collected for academies). Thanks to those clerks who have 
already responded, please keep us updated as changes happen. Forms are on our webpages. Let us 
know who is your chair as soon as possible by emailing Governor Services.  
 
Publication of certain information is a statutory requirement – is your school compliant?  Sometimes 
we are finding that the school website and GIAS do not match. The clerk has to be confident in the 
accuracy of the governor information and provide it regularly to the person at school responsible for 
upkeep of the school website and GIAS.  Contact Governor Services if there is any difficulty 
confirming the correct information. 
 
 
3. Updated Documents: 
The Department for Education has issued the following documents: 

 DfE Governance Monthly updates – Issue 1, 26 September 2019, Issue 2, 05 November 2019 – 
this will be emailed to chair’s email address as recorded on GIAS 

 https://www.gov.uk/government/publications/school-governance-update  

 Collections of all gov.uk guidance for maintained schools / academies - On Tuesday 17 September 
2019, the department launched new GOV.UK pages, in response to feedback from governors, 
trustees chairs and clerks. The pages are designed to help those working in school governance to 
more easily navigate governance content online. 

i. https://www.gov.uk/government/collections/local-authority-maintained-schools-governance 
ii. https://www.gov.uk/government/collections/academy-trusts-governance  

 DfE: Statutory Policies list updated – includes policies and other statutory documents. 
 https://www.gov.uk/government/publications/statutory-policies-for-schools-and-academy-trusts  

 Keeping Children Safe In Education 2019 - Updates on DBS and Section 128 requirements 
 https://www.gov.uk/government/publications/keeping-children-safe-in-education--2  

 Guidance for schools on Brexit (updated 1 November 2019) - This page tells you how to prepare 
for Brexit and will be updated if anything changes. Sign up for email alerts to get the latest 
information. 

 https://www.gov.uk/government/publications/eu-exit-no-deal-preparations-for-schools-in-
england/eu-exit-no-deal-preparations-for-schools-in-england  
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4. Clerking Competency Framework – Competency 2: Administration: 
Professional clerking ensures that the processes and procedures of governance are administered 
efficiently. Taking care of the basics enables the chair and the board to make more effective use of 
their time and focus on strategic matters. Developing a forward plan with the chair so that board 
members are well prepared for meetings and executive leaders are able to provide the right 
information for discussion. High-quality paperwork leads to better-informed decision-making, and clear 
record-keeping enables compliance and accurate reporting to others within, and outside, the 
organisation. 
 
A discussion activity allowed clerks to share experiences of developing their skills in supporting their 
board in record keeping, governor details, declarations of interest, and developing an annual work 
plan for the governing board. The Clerking Competency Framework can be found by following the link 
below. https://www.gov.uk/government/publications/governance-handbook 
 
5. Forthcoming Training: 
Central courses taking place up until Easter 2020 were highlighted.  
http://www.gloucestershire.gov.uk/schoolsnet/governors/governor-training-courses/central-
trainingcourses/  
 
The minute taking course has been updated and a new course aimed at the Established Clerk is due 
to be added to the programme in 2020. This will be a half day central course for clerks who have ben 
in post for more than 18 months, and will include procedures for clerking for hearings, archiving, 
succession planning, and GDPR. 
 
School based training course topics were also highlighted. 
https://www.gloucestershire.gov.uk/schoolsnet/governors/governor-training-courses/school-based-
courses/  
 
Advance notice – a new booking system for central courses will be introduced for the Training 
Programme for April 2020 - March 2021. The current booking system will continue for courses taking 
place up until the end of March 2020. 
 
Recruitment of Clerks. Any clerks who would be interested in clerking other schools were asked to 
contact Governor Services and look at the current list of vacancies on 
http://www.gloucestershire.gov.uk/schoolvacancies/  
 
Remember to email draft FGB minutes, information on new governor appointments, governor 
vacancies and any items for the agenda for the next clerks briefing to 
governor.services@gloucestershire.gov.uk 
 
 

 
Do watch out for the next round of briefings which will take place in May 2020 
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