
 

 
Shire Hall 

PLEASE READ          Westgate Street 
CONTAINS IMPORTANT INFORMATION        Gloucester 

GL1 2TP 
 

Phone: (01452) 328668 
 

10th July 2020 
 
Dear Colleagues 
 
Early Years Funded Entitlement For 2, 3 & 4 Year Olds for Terms 1 & 2 (Autumn) 2020 
 
Please find attached your provider’s claim pack for Terms 1 & 2 (Autumn) 2020. 
 
To claim the funded entitlement for 3 & 4 year olds in the Autumn term a child must have been born by 31st 
August 2017.  The approved rate for 2020/2021 is £4.01 per hour for the universal hours and the extended 
hours. 
 
You should only claim funding for 2 year olds that have been successful in securing a place on the 
Achieving Two Year Olds (A2YO) Funding scheme and the parent(s) have provided you with evidence of 
their eligibility letter or email issued by the Family Information Service.  We will remove non eligible 2 year 
olds from your claim and you will not receive any funding for them until their eligibility has been confirmed.  
The approved rate for 2020/21 for 2 year olds is £4.99 per hour. 
 
Key dates for the Autumn term: 
 
Claim forms for Autumn term issued 14th July 2020 

Headcount actual task opens 15th July 2020 

Term starts 1st September 2020 

Week 1 of funded period starts 7th September 2020 

Headcount actual task closes 11th September 2020 

Headcount actual payment released from 
GCC 

30th September 2020 

Headcount actual payment breakdown lists 
issued 

1st October 2020 

Headcount amendment task opens 5th October 2020 

Headcount amendment task closes 27th November 2020 

Headcount amendment payment released 
from GCC 

11th December 2020 

Headcount amendment payment breakdown 
lists issued 

14th December 2020 

Week 14 of funded period ends 18th December 2020 

Term ends 18th December 2020 

 
  

 



 

We do endeavour to meet the published payment dates but they are not guaranteed.  When the funds are 
released from Gloucestershire County Council’s bank account it can then take up to 3 working days to 
reach your bank account.  Please ensure that you have adequate funds to avoid any cash flow problems 
should we, for some reason, be unable to make the payments on the scheduled dates. 
 
30 Hours Free Childcare 
 
To claim the additional 15 hours in the Autumn term, parents need to have applied for an eligibility code 
from HMRC by 31st August 2020.  Any codes obtained after this date will not qualify for the additional 
hours until January 2021.  The website parents need to visit to apply for 30 hours free childcare is:- 
www.childcare-support.tax.service.gov.uk 
 
Once parents have an eligibility code they need to reconfirm that their working position hasn’t changed 
every 3 months.  If they do not reconfirm their codes on time they can fall out of eligibility and you will not 
be able to claim their extended funding.  Please use the “Expiration Dashboard” provided for you on the 
funding portal to notify your parents when their eligibility codes are due to expire which will reduce the risk 
to your setting not receiving the additional funding. 
 
It is important that you discuss claims with your parents to ensure they are providing you with accurate 
information that will enable you to produce correct invoices for them, reflecting the amount of funding you 
are expecting to receive based on their declaration form.  To assist you with your stretched funding, 
average hours or apportionments calculations, we have created our nursery funding calculators that are 
available on our website.  The Finance Support Team reserves the right to apportion any over claims using 
the standard apportionment calculator as per the Early Years Funded Entitlement For 2, 3 & 4 Year Olds 
Local Provider Agreement, April 2020.  This is also available on our website at: 
www.gloucestershire.gov.uk/early-years-service/early-years-business-support  
 
Entering data into the headcount task 
 
When you are entering your children, carers and claim details into your headcount task in the Nursery 
Funding Portal, please ensure that the data submitted is accurate.  Incorrect spellings of names, 
transposed dates of birth and over claims of apportioned hours are all examples of errors that delay 
payments.  Please ensure that you only use a child’s legal name (e.g. Thomas not Tom) and when 
populating the Parent/Guardian details tab you have the correct name for the carer and you use the carer’s 
date of birth, not the child’s.  Your “Nursery Funding Portal – The User Guide” provides you with all the 
information you need to populate your funding claims task. 
 
When you receive your breakdown statement from us after the Headcount Actual payment you must check 
through the payments you have received, taking into consideration the details of the hours claimed 
elsewhere.  The statement may differ from your original claims if we have needed to apportion the funding.  
The statement will provide you with the data you need to make any adjustments for children that have left 
your setting, increased their hours etc, but again please discuss these claims with your parents to ensure 
you will be paid correctly. 
 
We are here to assist you with your claims, so if you should have any queries do not hesitate to contact the 
team on 01452 328668. 
 
Yours faithfully 

S. Bodenham 
Sue Bodenham 
Finance Support Manager 
Phone: (01452) 328683 
{ HYPERLINK "mailto:sue.bodenham@gloucestershire.gov.uk" }  


