
 

 

 

 
 

 
 
 

 

We are committed to providing the best possible education to our students that we can. Whilst acknowledging the 

difficult circumstances of many of our pupils we believe that our pupils benefit best from regular attendance. It is 

recognised that continuing to engage with education as far as possible is of great benefit to children and young people, 

even when ill. Maintaining learning can provide a focus for the young person and thereby improve emotional well-being, 

promote a positive mental attitude, reduce anxiety about the return to school, and so facilitate a successful reintegration 

when appropriate. 
 

One of our core purposes is to support children back into their mainstream settings as soon as their health allows. We aim 

to help ensure that the reintegration process encourages maximum attendance to be resumed as quickly as possible. This 

includes working with families, ensuring that they understand how important regular attendance is to their child’s 

development and health. We give high priority to conveying to parents and pupils the importance of regular and punctual 

attendance. We recognise that parents have a vital role to play and that there is a need to establish strong home-school 

links and communication systems that can be utilised whenever there are concerns about attendance. Each student has a 

designated link tutor who can work with students and their families to help them overcome any barriers to learning and 

good attendance. If there are problems which affect a pupil’s attendance we will investigate, identify and strive in 

partnership with parents/carers and pupils to resolve those problems as quickly and efficiently as possible. 
 

We are guided by the referring medical consultant in determining the appropriate amount of provision for each child. 

Provision details and timetable are discussed with parents/carers at our initial home visit and an educational support 

package, tailored to each child’s needs, is agreed. In order for a child to reach his or her fullest educational potential, 

attendance at the agreed sessions is essential. 
 

Therefore it is an expectation that pupils will access their full tuition entitlement, as advised by the medical referrer and 

agreed with parents/carers, unless the pupil is too ill to do so on a particular occasion. The child’s ability to access 

education may of course vary with changing medical circumstances we are therefore in regular contact with the medical 

professionals to discuss revised needs. 
 

Please contact your child’s link worker or our Educational Welfare Officer (EWO) if you are concerned about your child’s 

attendance. 
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Parent/Carer Responsibilities 
 

Ensure that their child achieves high levels of attendance and punctuality, as dictated by their health, informing GHES of 

any absence. 

If a child is unable to access their individual teaching session it is important that the parent/carer notifies the GHES Office 

as soon as this is known, ideally by 8.00 am, by calling 01242 532363. GHES staff may offer the pupil a shorter session, or 

may offer to send work remotely for the pupil to do later in the day, if this would enable the child or young person to 

access some education rather than miss out on their learning for that day. 
 

Where there is a pattern of absence, and if the parent/carer, or GHES staff, suspect that the scheduled timetable is no 

longer appropriate to the pupil’s changed medical needs, staff at GHES will contact the referring consultant to request a 

medical update. This is to ensure that we are always providing the right amount of tuition and appropriate challenges for 

each student. Following the medical update, we may revise the provision offered or discuss other strategies with you to 

support attendance. This will involve the student’s main school and, where appropriate and agreed, other agencies. Our 

link tutors will work in partnership with you to support any needs that may be impacting on your child’s attendance. 

There will be times during the normal school day when your child is not timetabled for any GHES lessons. At these times it 

is your responsibility to ensure that your child is safe and that you know their whereabouts. 
 

GHES responsibilities 
 

Keeping children and young people safe is a primary responsibility for GHES, as for all schools. It is a core tenet of the 

GHES Safeguarding and child Protection Policy and Procedures that we must know where a child or young person is, if he 

or she is absent from one of our scheduled lessons. If we do not receive this notification from the parent/carer as  

outlined above, GHES staff will telephone them to ascertain why the child has not attended. All our pupils are vulnerable 

as a result of their individual health conditions and so, if we are unable to contact the parent/carer, and we have received 

no notification or explanation for the absence by the end of the school day at 4.00pm, this is escalated to a safeguarding 

issue. As such, our response will include either contact with other professional agencies involved with the pupil or family, 

or contact with Social Services, or contact with the Police. This is so that we can be satisfied that the young person is safe. 
 

Attendance figures are monitored by the Head teacher, EWO  and our management committee. They are also reported  

to the local authority where appropriate. Pupils attendance figures are included in the interim and discharge reports 

which go to parents/carers, main school and your child’s health care coordinator. 

Keep and mark registers accurately. 
 
 
 

Completing the Attendance Register: Main school and GHES 
 

A student open to GHES will be dual registered with both GHES and their main school. The student’s main school will D 

code pupils up until the point of reintegration. (D code - Dual registration pupil attending other establishment) 
 

Like all schools, GHES has a statutory duty to record pupil attendance. Registers are taken at the beginning of each  

session and any unexplained absence will be followed up by appropriate staff and appropriate codes recorded. See  

below: 



Code Meaning 

P Present 
I Illness 

M Medical 

C Authorised Absence 

V Educational Activity 

B Offsite Educational activity 

H Holiday (if pre-approved) 

G Unauthorised holiday 

N No reason 

O Unauthorised absence 

L Late start (pupil) 

X not attending in circumstances related to coronavirus (COVID-19) 
 
 

Authorised and Unauthorised Absence 
 

Authorised absence means that the school has either given approval in advance for a pupil of compulsory school age to 

be away, or has accepted an explanation offered at the time, or afterwards, as justification for absence. 

This might include the pupil being too ill for a lesson, or having a medical appointment at the time of the lesson or there 

may have been exceptional circumstances that have prevented the pupil from attending. It is the decision of the Head 

Teacher to authorise an absence because of exceptional circumstances. 
 

Unauthorised absence is where a school has not been given a reason for the absence or is not satisfied with the reasons 

given for the absence. Unreported absences are automatically unauthorised. If there is a pattern of absences, and no 

medical or other satisfactory reason for the repeated absence the EWO will put in place in discussion with the 

parent/carer, an individualised attendance strategy to provide the necessary support. If attendance does not improve it 

may be necessary for GHES to withdraw support. The issue of any legal proceedings for unauthorised non school 

attendance will be addressed by the main school that the pupil is registered at. 

 
 

Holidays in term time. 
 

Please note that holidays taken in term time will always be treated as unauthorised, except in exceptional circumstances 

which have been discussed and agreed by the Head Teacher of both GHES and a pupil’s main school. 
 

Please contact your child’s Link tutor or our EWO if you are concerned about your child’s attendance. 


