Annual letter/email template to Local Authorities regarding Children in Care Placed in Gloucestershire
Dear…..
In accordance with The Care Planning, Placement and Case Review (England) Regulations 2010, Local Authorities placing young persons in the area of another Local Authority are required to provide written notification to the Authority concerned. 
We are currently in the process of updating our records of Looked After Children that have been placed within Gloucestershire. We would be grateful if you could inform us of any children that you have currently placed in our area, likewise if any children have recently moved on. If you do not have any children placed within Gloucestershire, then please email a nil return. 
Please send any e-mail responses to: confirm contact details here
If this has been sent to the wrong address, please inform us of where this needs to be sent.
To ensure the safety of any children placed it is essential that we are provided with all the information relevant to that child. If you have any looked after children placed in Gloucestershire please can you include the following information when sending your return:
· Name of Child
· DOB of Child 
· Placement/Carer name 
· Full address of placement
· Type of placement (Foster Care, IFA, Residential etc) 
· Date Placement Started 
· Social Worker contact Details
· Legal status (S20, ICO, Care Order)
Thank you for your co-operation in this matter.
Confirm sender details here 

