Dear NAME OF PARENT
As we approach the end of the current academic year, we are already looking ahead to September and the start of a new school year. This is a valuable opportunity for every child to begin again with strong routines, positive habits, and a renewed focus on regular attendance.
At SCHOOL, we are committed to supporting every child to achieve regular attendance from the very first day of term. The Department for Education’s guidance, Working Together to Improve School Attendance, is clear that attendance is a shared responsibility. Schools, families, and wider services all play an important role, and we are proud to work in partnership with parents to provide a consistent, supportive, and child-centred approach.
Starting the term well is crucial. The first days of September welcome back our pupils, they see their friends again, we set expectations, establish routines, and introduce key learning. Missing these early days can make it more difficult for children to settle, feel confident, and keep up with their peers. We therefore ask all families to plan carefully and ensure that children are present from the very first day of term.
We would also like to ensure that all parents are aware of the national expectations around attendance. Schools are obliged to consider legal intervention where there are 10 sessions (5 school days) of unauthorised absence within a 10 school week period. These absences do not need to be consecutive and do not need to fall within the same term.
It is also important to note that if INSET days fall at the beginning of term, using these days to extend a holiday or delay a child’s return to school may still lead to unauthorised absences. This can result in children missing those vital first days of learning. We may consider requesting legal intervention in partnership with the Local Authority even where 10 sessions have not yet been reached, particularly where there has been a previous offence or a pattern of attendance concerns. 
Our aim is always to provide support first. If there are any challenges that may affect your child’s ability to attend regularly in September, we strongly encourage you to contact us before the start of term so that we can work together to identify the right support.
Thank you for your continued partnership and for helping us ensure that every child has the best possible start to the new academic year.
Yours sincerely,

SCHOOL
