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Highways Legal Agreements

Section 38 Drawing Submission Checklist 
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Introduction
This Section 38 Drawing Submission Checklist is to be read in conjunction with the Application for the adoption of roads pursuant to Section 38 of the Highways Act 1980 document. 
Planning Consent
The applicant must have planning consent for the works prior to application. GCC’s comments primarily focus on adoptability concerns and safety issues. Other suggestions may be provided, but it is expected that all designs proposed to GCC for adoption will have been designed in accordance with both local and national standards by a competent designer as required by the Construction (Design and Management) Regulation 2015
How to submit
To make a Section 38 application:

1. Submit a completed Section 38 Application Form to highwaylegalagreements@gloucestershire.gov.uk. 

2. The team will provide a unique reference number to track the application throughout. 

3. GCC will provide instructions outlining how to make the full submission. At this point, you must submit a completed version of the Section 38 Submission Checklist along with all the required information. 

4. An application will only be progressed when the initial fee is paid - provided all other supporting documents have been submitted. Refer to Section C of the application form for more information. Until this fee is paid, the application will not be considered for Technical Approval. 

Checklist
A checklist has been provided to help guide the applicant regarding the documents and drawings that are required to be submitted for this type of Design Audit.   
Table 1 below is a checklist that shows the plans and information GCC requires to be submitted. 
Table 2 provides guidance on the information that is expected to be shown within each of the required documents. 
Only once all elements have been satisfied will the submission be progressed to the Design Audit Stage.   

This document should be read in conjunction with the current revision of Gloucestershire County Council’s Technical Specification for New Streets document.


	Table 1 – Section 38 Checklist (to be filled in by the applicant) 

	Drawing Name 
	Provided
(Please tick)
	Drawing Number 
	Received by GCC
(to be filled in by GCC officer)

	Site Location Plan 
	
	
	

	Existing Site Plan
	
	
	

	General Arrangement Plan 
	
	
	

	Section 38 Legal Agreement Plan 
	
	
	

	Longitudinal Sections Drawing 
	
	
	

	Construction Details Drawing 
	
	
	

	Signing & Lining Drawing 
	
	
	

	Kerbing & Surfacing Drawing 
	
	
	

	Existing & Proposed Utilities Plan(s) & Information
	
	
	

	Highway Drainage Plan (Not required if offering gullies/connection pipes ONLY for adoption)
	
	
	

	Roundabouts (if present)
	
	
	

	Gully Catchment Plans
	
	
	

	Levels and Contours Plan
	
	
	

	Site Masterplan (If proposed development is multi-phased)
	
	
	

	Street Lighting Submission
	
	
	

	Landscaping Layout Drawing
	
	
	

	Any other relevant engineering drawings not listed above:
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	Supporting Documents 

	Land Registry Title documents and plan 
	
	
	

	Correspondence evidencing that the non-refundable initial fee has been requested and subsequently paid to GCC. See “How to submit” section of this document.
	
	
	

	Planning decision notice 
	
	
	

	Road Safety Audit (Stage 2 or combined 1/2) in line with GG119 
	
	
	

	Copy of relevant Section 106 agreement 
	
	
	

	Construction Management Plan 
	
	
	

	Any other relevant supporting information
	
	
	

	





	






	
	

	Table 2 - Section 38 Submission Checklist Guidance Notes

	Site Location Plan

	· Ordinance Survey Data used for submission must be dated within 5 years of submission date, with dates and companies clearly shown on the drawing 
· Scale must be either 1:1250 or 1:2500
· North point must be clearly shown 
· Application site must be edged in red
· Surrounding road names must be shown

	Existing site plan

	· Topographical Survey Data used for submission must be dated within 5 years of submission date, with dates and companies clearly shown on the drawing 
· Drawing to be shown with existing colours/key

	General Arrangement Plan

	· Show the dimensions of all roads, footways and verges 
· Road identification: Road 1, 2 etc.
· Chainage points for the start/end, tangent points and ever 10m 
· Forward visibility, Junction visibility, pedestrian visibility (different colours for each design speed) 
· All junction radii in adoptable areas (shown as different colours in key)

	Section 38 Legal Agreement Plan

	· Coloured in accordance with GCC Legal Agreement Plan key 
· Correct highway boundary shown as obtained from GCC Highway Records department 
· Adjacent land titles held by the developer(s) must be shown edged in blue lines

	Longitudinal Sections Drawing

	· Existing and proposed levels for the centerline, chainage, channels, gradients and vertical curves with K values, horizontal schematic showing curve radii and transitions 
· Highway drainage to be coloured purple 
· Surface and foul water drainage profiles, positions of chambers, gradients, pipe diameters, cover and invert levels and protection 
· Existing ground level (based on submitted survey data) shown as a dashed green line 
· All roads proposed for adoption must have gradients between 1/20 and 1/100

	Construction Details Drawing 

	Details are required for each adoptable element within the project unless reference is made to follow GCC’s standard details. For example: 
· Typical cross sections of carriageway, footway, cycleway, ramps etc. 
· Construction details indicating areas for different pavement types, planning depths, layer thicknesses and areas where special materials such as geotextiles are to be used 
· Kerbing details
· Pedestrian crossing with tactiles details
· Tie-in detail
· Note that this is not an exhaustive list and other details will be required. 

	Signing & Lining Drawing 

	· Cross section of bollard and pole foundations 
· Traffic sign and road marking information including areas of high friction surfacing 
· Sign schedules must be produced for each sign giving post sizes/foundations, mounting height, illumination and retro-reflectivity details as a minimum
· Road Marking schedule must be produced, showing each marking type and all relevant details

	Kerbing & Surfacing Drawing 

	· Show all kerbing and surfacing types proposed for the site in the drawing key
· All items in the key should reference the construction details and have a detail provided
· Where possible, areas of parking bays resulting in >10m dropped kerb should have their footway crossfalls locally amended to a 1/40 crossfall gradient to benefit pedestrian movements  

	Existing & Proposed Utilities Plan(s) & Information

	· Evidence that the Statutory Undertakers have been notified of the works and any apparatus within the scheme is known and diversionary/protection works are being actively progressed.
· Plan to show all existing utilities within and surrounding the site

	Highway Drainage Plan (Not required if offering gullies/connection pipes ONLY for adoption)

	· Show all SW drainage (proposed and existing) within the vicinity of the site that connect with highway drainage in black for background context (details not required)
· Layout, showing existing and proposed: pipe runs (with sizes, gradients, diameters, depths, cover, backfill), manhole and gully, sizes, inverts positions and details, outfall details, backfill details, unique numbering of pipes / gullies and chambers.
· Sewers must be positioned a minimum of 1m, and manholes are 0.5m from outside edge of the kerb line.
· Show Manholes and attenuation device chambers, Storage chambers, Headwalls proposed for adoption
· Show the catchment in m2 going to each manhole (outline only, hatch not required)
· All highway drainage to be coloured purple

	Roundabouts (if present)

	· Plan to show proposed levels, contours and crown lines
· Checklist to ensure compliance with CD 116 Geometric Design of Roundabouts
· Provide existing, generated and forecast turning flows for the morning and evening peak periods
· Provide capacity calculations for the AM and PM peak periods using ARCADY or similar
· Plan showing entry path deflection, entry and exit radius, entry and exit widths and flare lengths
· Plan showing visibility lines 
· Plan to show pedestrian and cycling facilities through the junction

	Gully Catchment Plans

	· GCC will accept a maximum of 150m2 to a single gully and 200m2 to double gullies
· Double gullies are required at all low spots
· Gullies must be installed upstream of all uncontrolled crossing locations, unless it is evidenced that SW flows will not pass in front of the uncontrolled crossing. For example, gully is located at a high point.

	Levels and Contours Plan

	· Road contours must be shown at 50mm increments as dashed lines
· Every 0.5m increment should be shown as a solid line
· Drawing to show any proposed embankments/retaining features
· Must be its own drawing, otherwise the plan becomes too crowded

	Site Masterplan (If proposed development is multi-phased)

	· Each Phase must be hatched in a different colour, with each colour shown in the drawing key

	Street Lighting Submission

	· GCC require submission of the following information:
· Street lighting plan
· Outdoor lighting report
· Submissions package to include: Street lighting calculations, proposed equipment, levels, planting details, driveway details.
· Note that all street lighting needs to be on Highway or on proposed Highway
· This should also include all bollards (lit and retro-reflective) and internally and externally lit traffic signs
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