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Job Profile 
Assistant Engineer – New Developments    	Grade:7			Date created: May 2024

	About the Job    To be responsible for the technical approval process for highway electrical assets proposed for highway improvements and for those associated with new commercial/housing developments in areas to become highway adoptable land, generally submitted by external bodies. Other responsibilities will include on-site inspections of new highway electrical assets to confirm compliance with the council’s requirements, preparation of defect inspection reports, preparation of maintenance and adoption certificates for completed works and liaison with internal teams and external bodies regarding any general enquires and requests for advice associated with these work types.




	
This is what we need you to do... 
	







	 
· To agree technical approval requirements and deliverables with our internal Highways Development Management team and with external bodies.
· To undertake technical approvals, to ensure compliance with council policy and technical specifications for new street lighting and other highway electrical asset submissions.
· In liaison with colleagues and our Highway Development Management team, keep updated the council’s specification and policy documents for highway electrical asset design submissions.
· To undertake as necessary, on-site inspections of highway electrical assets, including 230v electrical services.
· To prepare detailed written inspection reports on the condition of new highway electrical assets, providing reasoning for any defect notifications.
· To liaise with external bodies and developers to provide technical advice and assistance regarding their technical approval submissions and highway electrical asset construction works.
· Where appropriate to complete administrative processes that result in the provision of maintenance and adoption certification for new highway electrical assets.
· To attend a variety of internal and external meetings.

	
· To prepare Construction, Design, Management (CDM),2015 Pre-Construction Plans or Information Packs and to confirm acceptance of contractor developed plans.
· To be responsible for raising individual work instructions using various electronic systems including the council’s Management Information System (MIS) system and for the uploading document attachments.
· To be responsible for the preparation of plans and digital scheme drawings using AutoCAD.
· To be responsible for sharing and saving files using M365 (Sharepoint)
· To undertake joint “marking out” of new highway electrical assets.
· To agree and document any changes to the original technical approval throughout the construction phase.
· To undertake the updating of council computer systems including the updating of assets within the MIS and CMS systems.
· To undertake any other duties commensurate with the job grade.
· Compliance with council lone working practices, procedures and processes.
· To adhere to all Gloucestershire Highways working practices, policies and procedures including Health and Safety and to ensure that the safety of the public and workforce is recognised as the highest priority when planning and undertaking works.



Special Conditions
· You need to hold a current, full driving licence which is valid for driving in the UK.
· There will be a requirement to undertake nighttime inspections of complete street lighting work outside of normal office hours.




Monitoring and ongoing development of outcomes
As part of the annual appraisal, outcome-based targets will be developed in conjunction with the post holder and will supplement this job profile.  The job profile will be subject to regular review and the Council reserves its right to amend or add to the accountabilities listed above.

	The ideal candidate will have... 
Experience
· Experience of working in the highways sector, and particularly the street lighting discipline.
· Experience in preparing street lighting designs and using design software packages including Lighting Reality.
· Experience in completing third party technical approvals of highway electrical assets and street lighting designs.
· Experience in organising and managing own workload.
·  Experience in preparing audit/inspection programmes. 
· Experience in preparing CDM 2015 Pre – Constructions Plans and Information packs.
· Experience in the undertaking of site inspections and audits.
· Experience in using contract administration software and in the preparation of NEC 4 contract administration instructions and notifications.
· Experience in the use mapping software and reading maps.
· Experience in using Microsoft software, and particularly M365.
· Experience in preparing AutoCAD technical drawings.

Knowledge, Skills and Understanding

· Knowledge of the latest version of BS5489, Street Lighting Design standards.
· Understanding of the latest edition of BS7671 Wiring Regulations.
· Excellent written and verbal communication skills.
· Knowledge and experience of highway maintenance, traffic engineering and street lighting maintenance.
· Excellent political awareness and sensitivity.
· Knowledge of NEC 4 contract administration requirements.
· Knowledge of, and the ability to work within a busy team and to build excellent working relationships with internal colleagues and external bodies.

	
Behavioural attributes
· Self-motivated.
· Ability to work under pressure.
· Ability to make effective and accountable decisions under pressure.
· Ability to develop and maintain effective partnership working. 
· Diplomatic and able to deal with customer interactions.
· Willing to work outside normal working hours. 
· Flexible approach to work
· Ability to manage and prioritise own workloads.
· Self aware and able to alter style of interaction to suit different audiences.
· Committed to excellence in customer service.

Education & Qualifications

· A good standard of general education to include Maths, English and an additional Science subject at GCSE pass level or equivalent.
· Electrotechnical Certification Scheme (ECS) - Approved Person Card
· HESA 210 – Working in the Vicinity of DNO/IDNO Equipment (Including G39)
· HESA 214 – Safe Isolation Procedures
· HESA 104 – Manual Handling Highway Electrical
· Emergency “First Aid” at Work


	



	[image: C:\Users\ltaylorpockett\AppData\Local\Microsoft\Windows\Temporary Internet Files\Content.Outlook\ZLOVZWFN\Equality logos.jpg]We want to be an employer of choice, attracting and retaining excellent people to work for us, so that we can best serve all of Gloucestershire’s diverse communities.  Our promise to you is that we will provide an inclusive and supportive working environment that enables you to bring your whole self to work and realise your full potential.
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