Job Profile 
Planning Programme Manager	JE ID Number is - Pos_40113	Grade: 9 	Date created: 25/11/25
	About the Job    
In response to planning reforms introduced in the Planning and Infrastructure Act, changes to National Planning Policy Framework and introduction of the mandatory production of Spatial Development Strategy (SDS), Gloucestershire’s seven local authorities have agreed an ambitious work programme to advance the production of Local Plans and the SDS.  The role of Planning Programme Manager is based in the Planning and Economy Team at Gloucestershire County Council but will work in collaboration across each of Gloucestershire’s local authorities. 
The role will work across the authorities to ensure alignment and conformity as our statutory development plans advance. Thinking together, working in partnership will be critical to navigating complexity, building trust, fostering shared ownership of the spatial planning agenda and delivering a robust suite of statutory development plans within the timeframe set out by Government. This approach is essential to unlocking meaningful embedded partnership delivery reflecting Gloucestershire’s collective ambitions to deliver a sustainable future. 

	This is what we need you to do... 

· Provide strategic oversight of Gloucestershire’s Local Plan and Spatial Development Strategy production by coordinating and monitoring delivery programmes.
· Produce and maintain all necessary project management products including highlight reports, project plans, and risk and issue registers to successfully monitor work programmes across the seven authorities.
· Help others to apply project management best practise by providing assurance services. Developing and promoting standards and approaches for effective project and risk management and business analysis.
· Work under minimal supervision to manage a complex range of workstreams and stakeholders.

· Be an active problem solver, managing competing demands on the delivery of a complex and reputationally significant programme across all the councils.

· Provide reports and presentations to governance meetings / Boards, informal / formal briefings for stakeholders and councillors, Cabinet, Executive and Council meetings as required.

	· Drive forward workstreams to ensure key milestones are met and the strategic delivery programme is clearly understood by all plan making project leads.
· Establish, develop and manage the governance arrangements to facilitate project monitoring, ensure that all arrangements and logistics are in place for all levels of programme governance and risk management, including scheduling, agendas, minutes/notes, report circulation and preparation of programme documentation.
· Ensure that the programme follows and makes provisions for compliance with relevant regulations and procedures.
· Work across communication teams to develop a strategic communications strategy to coordinate meaningful engagement of emerging plans to ensure proposals are understood.
· Manage strategic account management processes for key stakeholders to ensure that it is effectively maintained and developed. Support project leads on the delivery of effective stakeholder engagement.
· Help remove barriers through enhanced engagement and negotiation skills in a complex political environment.


Special Conditions
The postholder may be expected to attend evening meetings where relevant, which will be counted towards the postholder’s working hours.



Monitoring and ongoing development of outcomes
As part of the annual appraisal, outcome-based targets will be developed in conjunction with the post holder and will supplement this job profile.  The job profile will be subject to regular review, and the Council reserves its right to amend or add to the accountabilities listed above.


We encourage and welcome applications from people from ALL backgrounds and protected characteristics; applicants will be considered for employment without regard to their race, colour, religion or belief, age, nationality, ethnicity, gender (including pregnancy, childbirth, or other related medical conditions, paternity, or adoption), gender identity, gender expression, sexual orientation, marital status, disability or caring responsibilities.

As a Disability Confident employer, we will guarantee an interview for disabled applicants who meet the essential criteria for the job. Where the evidence shows that ‘protected characteristics’ are underrepresented in a profession or service, the Council may take ‘positive action’ to encourage applications for jobs to address this.

	The ideal candidate will have... 

Experience
· Excellent interpersonal skills
· Professional experience in leading programme management / project management of complex projects.
· Proven ability to work effectively in a challenging local political environment and establish effective working relationships with councillors, key stakeholders and community bodies.
· Knowledge of Local authority governance arrangements to establish effective working practices across authorities.
· Preparation of well written reports and presentations on complex and contentious issues.
· Being able to positively engage in complex and often politically charged issues with senior managers, councillors, and external stakeholders.
· Effective risk management.
· Proven advocacy and influencing skills to develop partnerships and networks.
· Proven ability of successful negotiation with stakeholders at a senior level on strategic issues.
· Demonstrable computer literacy and IT skills. 
· Ability to challenge and influence decision making.
· Experience in analysing, collating and presenting business information to inform change

Knowledge, Skills and Understanding
· Awareness of the National Planning Policy Framework and the Government priorities for land use development.
· Creativity, problem solving, and negotiation will be core attributes for this role.  
· The ability to work effectively with stakeholders and develop working relationships with people at all levels.
· The ability to work under pressure with changing work demands.

	

Behavioural attributes
· Aligns with Gloucestershire Employee Values and behaviours
· Positive and “can do” attitude. 
· Ability to manage competing priorities effectively.
· An ability to influence outcomes through effective reasoning and persuasion with strong influencing and negotiation skills.
· Excellent communication and presentation skills.
· Ability to think strategically.
· Political awareness.
· Commitment to continued professional development and learning.
· Able to work as an effective member of a team.
· Ability to work on own initiative and respond quickly to changing priorities
· Able to adapt personal style to different audiences.
· Committed to achieving the best outcomes, taking responsibility, being professionally curious and holding self and others to account

Education & Qualifications
Essential
· Educated to degree level or equivalent experience
· Evidence of continuous professional development



