
[bookmark: _E._Research_Review][bookmark: _Toc222745669][bookmark: _Toc222745706][bookmark: _Toc232425320]E. Research Review Form[footnoteRef:1] [1:  This form was developed by adapting templates originally designed and implemented by Havering Council and North Yorkshire Council.] 

GCC staff involved in reviewing applications to use council resources for research or evaluation purposes are expected to complete this form and return it to GCC’s Research Governance Coordinators at DPO@gloucestershire.gov.uk . 

The Research Review Form can be downloaded from the research governance page on the Research & Evaluation intranet site and the dedicated research page on GCC’s public facing website .

	Applicant name
	

	Applicant organisation
	

	Title of Study
	

	Risk level as indicated in the self-assessment risk tool submitted by the applicant. High risk applications are first reviewed by members of GCC’s Research Advisory Group with relevant subject-matter expertise. The group makes a recommendation, and the application is then escalated to the relevant leadership for a final decision. 
	

	Date of Request
	

	Date of Review 
	

	Reviewing Panel (names & roles) 
	

	Statement of Conflict of Interest 
	



1. GENERAL 
	1.1 Does the proposal include the name and contact details of the lead, the name and contact details of the person overseeing the work, and information about the funder?
	☐Yes ☐No

	Comments, if any:
	

	1.2 Is the purpose of the study clearly stated?
	☐Yes ☐No

	Comments, if any:
	

	1.3 Does the proposal demonstrate an appropriate use of resources?
	☐Yes ☐No

	Comments, if any:
	

	1.4 Do the methods align with the research questions/objectives?
	☐Yes ☐No

	Comments, if any:
	

	1.5 Are the necessary supporting documents accompanying the application?
	☐Yes ☐No

	Comments, if any:
	



2. BENEFITS
	2.1 Does the proposed project align with the ambitions/priorities of the Council?
	☐Yes ☐No

	Comments, if any:
	

	2.2 Is GCC already involved in research on this topic? You can refer to GCC’s Research Register or ask GCC’s Research Governance Coordinators at DPO@gloucestershire.gov.uk ) 
	☐Yes ☐No

	Comments, if any:
	

	2.3 Will this project benefit GCC? 
	☐Yes ☐No

	Comments, if any:
	

	2.4 Will this project benefit communities or other stakeholders? 
	☐Yes ☐No

	Comments, if any:
	

	2.5 Will the proposed project add value to the knowledge/evidence base, either academically or locally?
	☐Yes ☐No

	Comments:
	



3. ASK AND CAPACITY 
	3.1 What is the request being made of GCC? 

	

	3.2 Which staff members need to be involved in the project in order to meet the request? If any 

	

	3.3 What would their role be? (e.g., supporting research activity, participating in the research, assisting with data collection, assisting with recruitment)

	

	3.4 Is this request proportionate, and can it be reasonably accommodated?

	



5. RISKS
	5.1 Does the applicant and/or the reviewing panel identify any concerns regarding: 

	a. Risks to participants  
	☐Yes ☐No

	b. Researcher(s) competence 
	☐Yes ☐No

	c. Research funder 
	☐Yes ☐No

	d. Conflict of interest (both for researchers and GCC, should GCC be involved) 
	☐Yes ☐No

	e. Reputational risk for GCC  
	☐Yes ☐No

	f. Data management and data protection 
	☐Yes ☐No

	g. Research ethics 
	☐Yes ☐No

	h. Consideration of equality issues (e.g., representation, accessibility, diversity)
	☐Yes ☐No

	 Comments, if any:

	5.2 Have appropriate measures been put in place to mitigate the risks and are these satisfactory? 

	



6. RECOMMENDATION FOR DIRECTORATE LEADERSHIP 
Complete this section only where the project has been assessed as high risk and high benefit. First, identify the appropriate directorate leadership responsible for making the final decision. Then state your recommendation and the reasons supporting it. Once the recommendation has been added, send the completed section to the identified directorate leadership.

	Directorate leadership
	



	RECOMMENDATION 
	RATIONALE

	☐ Approve without conditions
	

	☐ Approve with conditions 
	

	☐ Amend
	

	☐ Reject
	




7. OUTCOME 
Please tick the relevant box and delete the outcomes that do not apply. 
	APPROVE WITHOUT CONDITIONS  ☐

	Rationale
	

	GCC staff matched to the project (name, role, team, email)
	

	Next step
	A member of the review panel will communicate the outcome to the applicant and the GCC Research Governance Coordinators will update GCC’s Research Register.



	APPROVE WITH CONDITIONS ☐

	Rationale
	

	Is approval conditional on any specific requirements or provisions?  
	

	GCC staff matched to the project (name, role, team, email)
	

	Next step
	A member of the review panel will communicate the outcome to the applicant and the GCC Research Governance Coordinators will update GCC’s Research Register. The applicant is expected to respond within 5 working days explaining how the conditions will be met. A member of the review panel will then review the response. if satisfactory, the member of the review panel will fill out section 7 below and confirm the project is going ahead. 




	AMEND  ☐

	Rationale (e.g., specify any elements of the application that require amendment or any specific questions that must be addressed before the application can be fully assessed)
	

	Next step
	A member of the review panel will communicate the outcome to the applicant, asking for the amendments or clarification outlined above. 



	REJECT   ☐

	Rationale 
	

	Next step
	A member of the review panel will inform the applicant, and the Research Governance Coordinators will update GCC’s Research Register 



8. REVIEW PANEL SIGNATURES 
	Name 
	Date

	
	

	
	

	
	

	
	




To be completed if conditions, amendments or further information were requested
Please tick the relevant box and delete the outcomes that do not apply. 

	APPROVE ☐

	Rationale
	

	Has the applicant addressed the amendments and/or conditions satisfactorily? 
	

	GCC staff matched to the project (name, role, team, email)
	

	Next step
	A member of the review panel will communicate the outcome to the applicant and the GCC Research Governance Coordinators will update GCC’s Research Register




	REJECT   ☐

	Rationale 
	

	Next step
	A member of the review panel will inform the applicant, and the Research Governance Coordinators will update GCC’s Research Register



SIGNED AND DATED: 

	Name 
	Date
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