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Criminal Records Bureau and Independent Safeguarding Authority Vetting and Barring Scheme Panel Terms of Reference

Introduction
The purpose of this document is to define the following for the GCC Criminal Records Bureau (CRB) Panel group:
· Aims
· Membership
· Roles & Responsibilities
· The Process
· Reviewing the Process
These terms of reference will be reviewed every twelve months and/ or alternatively if at any stage it is found to be ineffective.
Aims
· To ensure a robust and effective approach to Safeguarding within Gloucestershire.
· To provide good practice and guidance to managers making recruitment decisions.
· To provide advice and support to managers, staff and all employers using the GCC CRB Umbrella Body in relation to CRB related matters.
· To provide consistent and clear advice when CRB disclosures reveal criminal convictions. 
Membership
The CRB Panel consists of the GCC CRB Registered Body Lead Signatory, senior representatives from Children and Families Services ,  Adult Care Services , a Customer and Performance Manager  Integrated Transport Unit, a member of the Childrens Safeguarding team and members of the Business Service Centre (BSC) CRB Team, 


Roles & Responsibilities
To ensure that a consistent approach is maintained, it is important that roles and responsibilities are clearly defined:
· The Chair of the Panel will ensure that an active membership of the group is maintained. This will include the addition, change or withdrawal of members and should be determined by attendance and value added to the group.
· The BSC CRB Team representative will be responsible for the administration of the Panel meeting, including the taking and distribution of minutes.
· The BSC CRB Team representative will be responsible for arranging and inviting all group members to all meetings.
· All members of the group are responsible for ensuring that all documentation relating to disclosures is handled in accordance with the CRB Code of Practice.
The Process
· The CRB Panel will meet as is deemed necessary to discuss and review unclear CRB disclosures in line with the CRB Policy and Procedures.
· The Panel will ensure that information contained on CRB Disclosures is considered carefully while taking into account the role applied for, the person’s age at the time of the offences and the length of time elapsed. The Panel will request written clarification from the applicant when appropriate and will check any discrepancies with the CRB Disclosure Officer within Gloucestershire Policy Authority as necessary.
· If the Panel decides to refuse clearance for an individual, a right of appeal will be offered and written representations will be considered.
Frequency of meetings
· Fortnightly
Reviewing the Process
This process will be reviewed and may be updated as required, at a minimum every 12 months in conjunction with the LA’s CRB Policy.
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