Job Profile 
Out of School Inclusion Advisor 






Grade: 7
     Date created: 31/05/2026
	About the Job    
To support inclusive practice and access within out of school provision across Gloucestershire, ensuring that children with special educational needs and disabilities (SEND) can participate safely and meaningfully alongside their peers.

Working as part of the Early Years and Childcare Service, the role will provide advice, guidance and targeted support to out of school providers (including breakfast clubs, after school provision and holiday schemes) to strengthen inclusive practice, remove barriers to participation and improve outcomes for children and families.

The role will also contribute to the delivery of the Out of School Inclusion Funding (OOSIF) pilot, supporting effective implementation, consistent application and monitoring of impact.



	This is what we need you to do... 
· Provide advice, guidance and support to out of school providers to develop inclusive environments that enable children with SEND to access provision
· Support providers to remove barriers to participation, including through reasonable adjustments and inclusive approaches

· Promote the early identification of additional needs and support providers to respond appropriately

· Support providers to understand and meet their responsibilities under SEND legislation, the Equality Act 2010 and safeguarding frameworks

· Work in partnership with schools, families and other professionals to support continuity and transitions between school and out of school provision

· Support the implementation of the Out of School Inclusion Funding (OOSIF) pilot, including:

· Advising providers on eligibility criteria and appropriate use of funding
· Supporting high-quality applications that clearly evidence need, barriers and intended outcomes

 
	· Contributing to consistent and evidence-based decision-making

· Support providers to evidence and review the impact of funding on children’s access, participation and experience
· Contribute to the monitoring and evaluation of the pilot, identifying emerging themes and areas for improvement

· Maintain effective working relationships across the Early Years and Childcare Service, SEND Services and wider partners

· Support providers to engage with Quality and Business Support services where required

· Contribute to the development of guidance and resources to strengthen inclusive out of school provision

· Ensuring all work is carried out in line with GCC policies, with a strong focus on safeguarding, equality and inclusion

Special Conditions
·  Car owner/driver with access to a vehicle during working hours and hold a current full driving licence valid for driving in the UK
· Requirement to work flexibly, including evenings, weekends and school holiday periods to support the out of school sector.

· This post is subject to enhanced DBS clearance 


Monitoring and ongoing development of outcomes

As part of the annual appraisal process, outcome-based targets will be agreed and will complement this job profile.  The job profile will be reviewed periodically and may be amended in line with service priorities.  
	The ideal candidate will have... 

Experience

· Experience of working with children, young people and their families, including those with additional needs.
· Experience of supporting or working alongside children with SEND
· Experience of working with education, childcare or community provision
· Experience of multi-agency and partnership working

· Experience of providing advice and guidance to support improvement in practice
Knowledge, Skills and Understanding
· Sound understanding of SEND legislation, inclusion and the Equality Act 2010

· Understanding of barriers to participation in out of school provision and how to support access and inclusion
· Knowledge of safeguarding and child protection procedures
· Ability to build effective relationships across a range of stakeholders
· Ability to provide both support and appropriate challenge to improve practice
· Strong written and verbal communication skills
· Ability to gather and interpret information to inform decisions and evaluate impact
· Good organisational skills and ability to manage a varied workload 
	Behavioural attributes
· Demonstrates Gloucestershire Employee Behaviours.
· Child-focused and committed to improving outcomes
· Proactive and able to work independently with appropriate support
· Flexible and responsive to changing demands
· Strong interpersonal and influencing skills
· Resilient and able to manage competing priorities
· Inclusive, solution-focused and committed to continuous improvement
Education & Qualifications

Essential

· Relevant Level 3 qualification in education, childcare or related field (or equivalent experience)
· Evidence of continuing professional development

· IT literate (Microsoft office, email, systems)
Desirable

· Experience or knowledge of out of school provision, wraparound childcare or holiday provision
· Experience of supporting inclusion for children with SEND in community or childcare settings


There are also a number of generic requirements that are applicable to all employees within the Council.  There can be found at the following link: 

http://staffnet.gloscc.gov.uk/index.cfm?articleid=8579
