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CHECKLIST for Early Years Capital Grant Applications
Please complete & submit this checklist with your application to ensure all required documentation is included.
 I have answered all the questions on the Application Form that relate to me.
 All enclosures / attachments have the organisation’s name and date on them.
 I have enclosed quotes relevant to the application-
· 1 quote for amounts up to £1,000
· 3 quotes for amounts between £1,000 to £179,000

New Childcare Provision
I have enclosed:
[bookmark: _Hlk173405406] The completed Early Years Expanded Entitlement Programme Business plan template 
 A copy of proposed operating hours, fee structure and charging policy
 A financial plan showing at least a 3- year projection of income and expenditure 
 My company details, and structure e.g. limited company, sole trader details
 A copy of our latest accounts (if opening an additional site)

Existing Provision
I have enclosed:
 The completed Early Years Expanded Entitlement Programme Business plan template
[bookmark: _Hlk173406007] A copy of our operating hours, fee structure and charging policy.
 A Copy of our latest accounts
 Cash flow forecasts -3 years projection

All applicants
I have kept:
 A copy of this grant application, plus all supporting documentation submitted, for my reference.
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