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Closure of School Accounts Timetable and Notes 2024/25

Date: Monday 24 February 2025
                                                                              
Dear Colleague,

At the end of each financial year, the Chief Finance Officer has a statutory responsibility for the preparation of the annual accounts for Gloucestershire County Council.

The statutory “Accounts and Audit Regulations 2015” require the council to close the 2024/25 accounts by Friday 30 May 2025.

The Council has been operating under tightening timescales as it has incrementally moved forward the closure of accounts over the past few years and schools have successfully achieved the completion of their accounts in line with dates set by the Local Authority.

The timetable for the 2024/25 accounts closure is shown in Annex 1.  Key dates that specifically affect the schools’ accounts are in bold type. 

1) Primary and Special Schools without Bank Accounts

The procedures for schools without bank accounts will be the same as in previous years.  Please refer to Annex 2 for specific issues relating to Creditor input and banking of income.

2) Schools with Bank Accounts

All schools with bank accounts are asked to complete a CFR/Balance Sheet end of year financial return (Spreadsheet). The return will be made available on Friday 21 March 2025 within the financial returns page on Schoolsnet: 

https://www.gloucestershire.gov.uk/schoolsnet/school-office/school-finance/financial-reporting/cheque-book-school-year-end-return/
					
The completed return must be submitted electronically to the Local Authority by Wednesday 09 April 2025 at the latest.
	
3) All Schools - CFR Return

	Please note that this is a statutory return, and all schools must submit an electronic return to the LA via COLLECT.  The deadline set for 2024/25 return is Friday 06 June 2025.

For guidance on how to use COLLECT please refer to the ESFA website: COLLECT guide 

4) Governor’s Budget Plan

Maintained schools will be required to submit a three-year Governors Budget Plan to the LA. For more details including the timetable is shown in Annex 3.  

Thank you in advance for your continued support and assistance in the timely and accurate closure of the year end accounts.

If you have any queries or concerns, please contact the team via email: schoolbudgets@gloucestershire.gov.uk


Regards

Strategic Finance
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Annex 1
2024/25 Final Accounts Closedown Timetable


	Date
	Bank Account School
	Central School

	w/c Monday 24 February 2025
	Quarter 4 pupil premium payment issued
	

	


Friday 14 March 2025 
	
	Last date for paying in income at post office (by 3pm). Please do not pay in any income between Saturday 15 March 2025 to 31 March 2025

	
	
	Last date for banking income with your local bank (by 3pm). Please do not pay in any income between Saturday 15 March 2025 to 31 March 2025

	w/c Monday 17 March 2025
	March Budget Advances Issued
	

	Friday 21 March 2025 
	
	Last date for receipt of FN18 queries requesting adjustments in 2024/25 accounts

	Friday 21 March 2025 
	Year-end CFR and balance sheet return available on schoolsnet
	

	w/c Monday 24 March 2025
	Period 12 prints (PY14) uploaded to perspective lite
	

	

Thursday 20 March 2025 



	
	Last date for uploading invoices, petty cash claims or other payments to the Local Authority for inclusion in the 2024/25 accounts (files must be received by 5.00pm)

	Monday 31 March 2025 
	Last date for submission of SFVS return

	Friday 04 April 2025 
	
	Period 12 prints (FMGL01) uploaded to perspective lite. Please note this will be the final print of the year

	Wednesday 09 April 2025 
	Last date for submission of year end CFR and balance sheet return
	

	Friday 18 April 2025
	Good Friday Bank Holiday

	Monday 21 April 2025
	Easter Monday Bank Holiday

	Friday 06 June 2025 
	Last date for submission of the CFR year end return (xml file) onto COLLECT



Easter School Holiday: Monday 14 April 2025 to Friday 25 April 2025
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Note from Payments and Income Control


Payments

End of Year Payments to Creditors/Suppliers via Perspective Light

Could you please ensure that all invoice batches that require processing via Perspective Light before the end of the financial year are uploaded by 3.30pm on Tuesday 25 March 2025. This will enable Payments Control to have enough time to process all your creditor payments and deal with any batch queries before the end of the financial year. You will be notified, via e-mail or phone, of any batches that are received that we are unable to process because of queries. If these queries are resolved, by yourselves, these will be guaranteed to be included in 2024/25 figures. 

Please note - if one invoice within a batch is held up for query, all invoices within that batch will also be delayed until the query has been resolved.

If you have any queries, please contact the Payments Control Team on 01452 – 425888 (option 1,1,3).


Income

End of Year Banking of income
	
Due to the banking processing times, please ensure that you make any banking at the Post Office or by your Local Bank by 3.00pm on Friday 14 March 2025. This will guarantee that the income is recorded in 2024/25. 

Please do not pay in any income between Saturday 15 March 2025 to 31 March 2025.
	
If you are expecting any monies to be paid into GCC’s central bank account please email income@gloucestershire.gov.uk detailing the payee, amount and income code required.
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Governor’s Budget Plan


Governor’s Budget Plan Timetable 2025/26

	[bookmark: _Hlk92708988]Date
	Cheque Book School
	Central School

	Friday 18 April 2025 
	2025/26 Governor’s Budget Plan Template made available on schoolsnet

	Friday 06 June 2025 
	Last date for submission of Governors Budget Plan Template

	Friday 27 June 2025 
	Recovery plans submission date (for deficit schools only)



Clawback Scheme and Surplus Revenue Balances

Following a decision at the school’s forum meeting on 19th September 2019, the LA no longer operates a revenue balance clawback scheme for maintained schools. 

Although no clawback will take place, the LA and maintained schools should still be ensuring budget funds allocated are being used appropriately to support the pupils for which those funds were intended. Schools must therefore continue to enter any details of surplus balance commitments requested as part of their governor budget plan submission. The LA’s Deficit Officers Group will continue to scrutinise and challenge maintained schools with high surplus balances at the year end and provide advice to those schools if necessary on their budgeting process and appropriate use of surplus balances. 

For more information with regards to the treatment of surplus and deficit balances please refer to the scheme for financing maintained schools on schoolsnet: 

https://www.gloucestershire.gov.uk/schoolsnet/school-office/school-finance/financial-guidance/scheme-for-financing-maintained-schools/

If you have any questions regarding the above, please email govbp@gloucestershire.gov.uk
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